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1. ITosichuTeIbHASA 3alHCKA
1.1. Ileap m 3aga4u JUCUUILJINHDBI

Lenp DUCHUMIMHBI: TOATOTOBUTH BBIMYCKHUKA, OOJAArONIer0 JOCTATOYHBIM U
HEOOXOJIUMBIM YPOBHEM TEOPETHYCCKUX 3HAHWA WM HABBIKOB WX TPUMEHEHUS B PEIICHUU
MPAaKTHYECKUX 3a7a4 paboThl ¢ HHPOpMAIIMOHHBIMU TeXHONOTHsIMH B JIOVY.

3agaun:

- M3y4YeHHE OCHOBHBIX IMOHITHHA, HUCIOJIB3YEMBIX B IMpollecce MPUMEHEHHUST HH(OPMAIIMOHHBIX
texHojoruii B J1I0Y;

- U3y4YeHHUe UCTOPUU TPUMEHEHUs HHPOPMAIIMOHHBIX TexHonorui B JIOVY;

- H3y4YeHUE HOPMATHBHO-TIPABOBEIX OCHOB IIPHUMEHEHUS WH()OPMAIMOHHBIX TexHojorui B JJOY;
- U3y4YeHHE TEXHUYECKOTO M MPUKIIATHOTO MPOTPAMMHOIO O0OECTeUeHUs, MCIONb3yeMbIX MPHU
OpTaHHU3AIMH JICKTPOHHOTO JJOKYMEHTO000pOTa, HH(POPMAIIMOHHOM O00ECIICUCHNUHN YIIPABIICHUS,
OpraHHU3aIK XPAHEHUs JOKYMEHTOB HA TPAIUIIMOHHBIX U DJIEKTPOHHBIX HOCHUTEISX;

- W3y4YeHUE TPUHITMIIOB BHIOOpA W OPTaHM3AIMH BHEIPCHHS M HCIIOJIB30BAHHS TEXHHUYECKOTO U
IPOrpaMMHOTO 0OeCTIeUeHUS;

- H3y4YeHUe HH(POPMAIIMOHHBIX CHCTEM U OCHOBHBIX HH(POPMAITMOHHEIX pecypcoB B IOV

- W3yYeHHUE U aHalu3 CPEACTB 3alluThl HHQOpMamuu B HHPOPMAIMOHHBIX CHUCTEMaX,
ucnoiszyemsix B JIOY.

1.2. Hepeqenb IJIAHUPYEMBIX PE3yJabTaTOB Oﬁy‘leHHﬂ o TMCHMIIVIMHE, COOTHECCHHBIX C
HHAUKATOPpAaMHU JOCTHKCHUSA KOMIIeTeHIInii

Komnerenmuu WHaukaTopsl KOMIETEHIIMNA Pesynbrathl 00yueHus
OIIK-4. Conocoben | OIIK- 4.3. OGnagaetr HaBbIKAMU 3HaTh: HH(POPMAITMOHHBIE
UCTIONIb30BATh UCTIOJIb30BAHUS HHPOPMAIIIOHHO- | CHCTEMBI, HCIIOJIb3yeMbIE B
0a30Bble 3HAHMS B | KOMMYHHUKAIIHOHHBIX TEXHOJOTHH | JOKYMEHTAIMOHHOM
obnactu B chepe TOKyMEHTAITMOHHOTO obecrieueHnH yrpaBiIeHuUs U
UH(POPMALIMOHHO- o0ecrieyeHus yrpaBieHUs U apXMBHOM JIeJIe
KOMMYHUKAIIHOHHBIX | apXUBHOTO JeJIa YMeTh: HCHOIb30BaTh
TEXHOJIOTUH B cepe UH(POPMALIMOHHO-
cBOEi KOMMYHUKAIIHOHHBIE
npodeccCUOHATBLHON TEXHOJIOTUH C LEIIBIO
JeSITETTHHOCTH OpraHu3aIH

JOKYMEHTAIUOHHOT'O

oOecrnieyeHust ynpaBieHus U
aApXUBHOT'O XpaHEHUS
JOKYMEHTOB

Bnanets: HaBbIkamMu BbIOOpa
ONITUMAITLHBIX HH(OPMAITHOHHO-
KOMMYHHUKAIIHOHHBIX PEIICHUN
IIPU BBIIOJTHEHUH padoT 1O
JOKYMEHTAITUOHHOMY
00ecrevyeHnIo ypaBleHus U
ApXUBHOMY JEy




1.3 MecTo AuCHMILVINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTeIbHOI IPOrpaMMBbl

HucummuimHa «/HQOpMaMOHHbBIE TEXHOJIOTUH B JOKYMEHTAlIMOHHOM OOECIICYCHUU
yIOpaBJIEHUS»  OTHOCUTCA K O0s3aTeNbHBIM  JAMCHUUIUIMHAM Y4eOHOro IUIaHa MOJArOTOBKH
CTYJICHTOB I10 HAIIPABJICHUIO ITOATOTOBKHU «J[OKYMEHTOBEIEHUE U apPXUBOBEACHUE.

J1s1 0OCBOEHMSI IUCLIMITIIMHBI HEOOXOIUMBI 3HAHUS, YMEHMS U BIIaIeHUs], CQOPMUPOBAaHHBIE
B XO/I¢ M3yUYEHHs CIEAYIOIMX AUCHUIUIMH W MPOXOXKICHHA NpakTuk: «MHpopmanmonHbe
TEXHOJIOTUW».

B pesynbraTe OCBOCHMS AWCHUILTUHBI (POPMHUPYIOTCS 3HAHUS, YMEHHUS U BIIAICHUS,
HEOOXOIuMBbIE A M3Y4YeHMs  CIEAYIOIUX JUCUUIUIMH M TNPOXOXAEHUS IMPaKTHK:
«MH(pOopMaIIOHHBIE TEXHOJIOTUM B apXWBHOM Jene», «CHUCTeMbl XpaHEHHs DSJIEKTPOHHBIX
JOKYMEHTOBY.



2. CTpyKTYypa AMCHHUILIMHBI
OO61mas TpyA0EMKOCTh TUCHUIUIHHBI COCTaBIsAeT 3 3.€., 108 akajmeMuyecKkux 4acos.

CTpykTypa AUCHHUILIMHBI 1)1 04HOI (opMBbI 00yUeHHs

O06bemM aUCIUTUIMHBI B (hOpME KOHTAKTHOW PA0OTHI OOYyYarONIUXCs C MeJaroru4ecKuMu
paboTHUKaMU ¥ (WIK) TUIIaMU, IPUBJIEKAEMBIMHU K peair3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBUSX, IPH MTPOBEICHUH YICOHBIX 3aHATHH:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
3 Jlexun 24
3 JlabopaTopHbIe pabOTHI 36
Bcero: 60

O0beM TUCHUILTUHBL B (hopMe caMOCTOATENbHON pabOThl 00YYAIOUINXCS COCTaBIsAET 48
aKaJIeMHUYECKUX YaCOB.




3. Copep:kanue JUCHUNIMHBI
Pa3znen 1. BBenenue

[Ipeamer, menep u 3amaum Kypca. McrouHwkm u jurteparypa mo Kypcey. PasButue
UHPOPMALMOHHBIX TexHonoruil B JJOVY.

OcHoBHBbIE TepMHuHBI H ompeneneHus B obmactu UT B JIOY; aBTromaTtmzanus u
uHpopmaruzanus, uHGopmanuonnsle texHosnoruun (UT), madopmanmonnsie cuctemsr (MC),
KOpHopaTHBHbIE HHPOPMAIIMOHHbBIE CUCTEMBI, aBTOMaTu3upoBaHHble cucteMsl JIOY (ACOY),
CHCTEMBI 3JIEKTPOHHOTO JO0KyMeHTooOopoTa (COJl) 37eKTpOHHBIE JTOKYMEHTHI, 3JIEKTPOHHBIN
JNOoKyMeHTooOopoT u Jap. ComocraBiieHHE MEXIyHapOJHON M OTE€YeCTBEHHON NpoQuIbHON
TEPMHHOJIOTHH.

Posb Kypca B COBEpIIEHCTBOBAaHUHU OpPraHU3alMKU pabOThl ¢ JOKYMEHTaMH B YNpPaBJICHUH,
CO3JIaHUH ONTUMAJIBHBIX YCIOBHUI paboThI CIy*0O JOKYMEHTAIMOHHOT'O 00ECTIEYeHHUSI.

3nauenue nHpopmaTuzanuu JOVY u apxuBHOro seiga Ha COBpeMEHHOM 3Tane. OCHOBHbIE
UH(POPMALIMOHHBIE TeXHOJIOTUH, npuMeHsiemble B JIOY u apxuBHoM gaene. MHdopmarmonHbe
CBOICTBa JIOKyYMEHTOB. 3aKOHOMEPHOCTH pOCTa, CTapeHUsl U paccesHus JOKYMEHTHOW U
Hpopmanuu.  ABTOMAaTU3UPOBAaHHBbIE  HMH(OPMAIIMOHHO-TIOMCKOBBIE ~ CHUCTEMBI U HX
kinaccupukanusa. OrpacneBas cucTeMa HayyHO-TEXHMUYECKOM uH(popMauuu B obnactu
JIOKYMEHTOBEICHU U apXUBHOIO nena. [lepcnektuBHble Hanpasiaenus npuMenenus UT B JIOVY.

Paspnen 2. Uctopust aromatusauuu 10Y

OcHoBHbIC dTambl aBToMaTH3anuu JJOY.

Otanbl  BHEAPEHHUS  aBTOMATU3MPOBAHHBIX  TEXHOJOTMH  00pabOTKM,  CO3/aHus,
WCIIOJIb30BaHUS M XpPaHEHHUsS JOKYMEHTOB. ODBOJIOIMS STHUX TEXHOJOTMH M MX BIUSHUE Ha
npolecchl JIOKyMEHTHpoBaHUsA. M3ydyeHue o0coOeHHOCTEH U 3aKOHOMEpHOCTeH paboThl ¢
JOKYMEHTaMH, 3a(UKCUPOBAHHBIMM Ha HOBBIX HOCUTENSIX HH(OpManuu (MallMHOYHUTAaEMbIE
JIOKYMEHTBI, JIEKTPOHHBIE JOKYMEHTHI).

Co3nanne o0mIeTOCy1apCTBEHHONW CUCTEMBI cOopa u 00paboTku MHPOPMAIMH I y4eTa,
IUIAHUPOBaHMUA M ympaBiieHUs HapoaHeM Xxo3siictBoM (OI'AC), aBTOMaTH3UPOBAHHBIX
oTpacneBbix cucteMm ympasieHus (ACY). TunoBas cucteMa JOKyMEHTAIIMOHHOTO OOECTieYeHUs
ynpasnenus (TCO). Co3nanue aBTOMaTU3UPOBAHHBIX UH(OPMAIIMOHHO-TIOUCKOBBIX CUCTEM IO
Y4ETHOM UM CTAaTUCTHUYECKOM JIOKyMEHTallud, aBTOMAaTHU3UPOBAHHBIX CHCTEM KOHTPOJIS
ucnonHeHus 1okymeHToB (ACKU/). LHudposas sxonomuka B Poccuiickoii deneparum.

Pa3nen 3. TpeOoBaHusI HOPMATHBHO-NIPABOBBIX  HOPMATHBHO-METOIMYECKUX JOKYMEHTOB,
perJiaMeHTHPYIOIIUX UCII0JIb30BaHUe HHPOPMALMOHHBIX TexHoJ0orui B JIOY

Me:x1yHapo/AHbIE IPABOBBIE aKThl.  3aKOHOJATEIbHbIE M IOJ3aKOHHbIE aKThl PO.
IlocranoBnenus u pacnopsokenus IlpaButenscrBa P®, ¢enepanbHble W peruoHaANbHBIC
IporpaMMsl, crpaTerud U KoHuenuuu. Ctparerust pa3BUTUS MH(OPMALMOHHOrO OOIIECTBA B
Poccuiickoit ®enepanuu. HanumonansHas mnporpamma «L{udpoBas skoHomuka Poccuiickoii
Oenepannn». HopMaTMBHO-METOAMYECKHE JOKYMEHTBI, MEXIAYHAPOJHBIE W HAUUOHAJIbHBIC
CTaHJapThl B 00JIaCTH HH(POPMALMU U IOKYMEHTALINH.

Paznen 4. OcHoBHbIe 00beKTHI M npuHOUNBLI aBromMaTu3anuu IOY u opranmsanum
3J1EKTPOHHOI0 I0KYMEHT0000poTA.

[lenw w 3a7a49u, CTOSIIUE TIPH HCIIONIH30BAHUKM HH(POPMAITMOHHBIX TexHojorui B JJOVY.
Tunoseie 3amaun aBromatuzauuu JOVY: co3nanue, mepenaya, XpaHEHHE, MOUCK, KOHTPOJIb
WCIIOJTHEHHS] JOKYMEHTOB.

OcHoBHbIe UHPOPMAIIMOHHBIE TEXHOJOTHH, Hcnonb3yeMble B JJOY u ux knaccudukanus.



TexHOoJ0ruu: BKIIOYECHUS JOKYMEHTOB B CUCTEMY YIPaBJICHUS JOKYMEHTAMH U PETrHCTpaluu B
Hell; ympaBlieHUs] JOKyMEHTaMH B CHUCTeMe (pachpeiesIiCHHOTO YIPaBIICHHS JIOKyMEHTaMH);
JIOCTYTIA, TIOUCKA M MCIIOJIb30BAaHUs JOKYMEHTOB B CHCTEME M KOHTPOJS 32 UX HCIIOJHEHHEM;
XpaHEHHS U YHHUTOXKECHHS TOKYMEHTOB. TEeXHOJIOTHH MOTOKOBOT'O CKAHUPOBAHHSI H PA3MHOKECHHS
JIOKYMEHTOB H T.II.

[ToHsATHE «ANMEKTPOHHBIN TOKyMeHT». (OCHOBHBIE BHIBI DSJCKTPOHHBIX JIOKYMEHTOB.
DJeKTpOHHAs MOAMHUCH.

Bunet unbopmanuum, conaepkamieiics B 3JIEKTPOHHOM — JOKYMEHTE: TEKCTOBas,
rpadudeckas, TabIUYHAS U T.11.

[ToHsATHE «ANEKTPOHHBIN JOKYMEHTOOOOPOT», €ro BO3MOXXHOCTH H ITyTH HCITOJH30BAHHS.

OCHOBBI IOPUJMYECKH 3HAYMUMOI'O 3JIEKTPOHHOrO JOKyMeHTooOopoTa. HopmaTuBHO-
MpaBoOBOE 00ecIeueHne MPOIIECCOB UCTIOIB30BaHM HHGOPMAIIMOHHBIX TexHonorui B JIOY.

OcHoBHble BHIBI (opmaroB, ucrnonbdyemble B JIOY. ®opmarbl NpeacTaBIeHUS U
XpaHEHHsI AJIEKTPOHHBIX TOKYMEHTOB. OTKpbIThIE (hopMaThl. [lepCeKTHBBI HCIIOIB30BAHHS
OTKPBITHIX (hopMaToB U cBoOOIHOTO Iporpammuoro ooecnedenus (CI10) B Poccuu u 3a pyOesxom.
HopmaTtuBHO-TIpaBOBbIE W METOIAMYECKHE JIOKYMEHTBI, pErJaMEHTUPYIOIIAE TPOIECCHI
ucnonb3oBanus CIIO u otkpsIThIX popmaToB B Poccuu.

[TpuHIMIIBI 1 3Tanbl pa3pabOTKH ¥ BHEAPEHHSI MHPOPMAIIMOHHBIX CHCTEM B IEATEIIEHOCTh
opranuzanuu. 3agaud, GyHKIUU U CTpyKTypa MHpopmanuonHoi cuctemsl (MC) opranuzaiuu.
Tepmunonorus, ucronbsyemast B MIC. [IpoekTHbIe penieHns COBPEMEHHBIX WH(POPMAIMOHHBIX
cucreM B obnactu JIOY. OTKpbIThIe HHPOPMALMOHHBIE CUCTEMbI, KPUTEPUU MX OLIEHKH.

Pa3nen 5. Peanuszanus 3agau JIOY ¢ nomombio MS Office

[TpuHIMMIBI TOCTPOECHUS M (PYHKIMOHUPOBAHHUS OPHUCHBIX CHCTEM B cpeie nakera MS
Office. [Tonroroska, peructpanus, 00paboTka 1 XpaHEHUE JTOKyMEHTOB Cpe/icTBaMu nakera MS
Office.

[TonsiTue perucrpanuonHas kaprouka qokymenta B ACY /1, HazHaueHHe U BO3MOKHOCTH
ucnonb3oBanus. Vcrnonb3oBanue kinaccudukarop u pyopukaropos ais co3nanus b/l yuerHoro
THUTIA.

Peanuzanus 3amaum KoHTpoids ucnonHeHus B cpene makera MS Office. Crpykrypa
CTaHJAapPTHBIX 3aIPOCOB JIsl PELIEHUS 3a7a4 KOHTPOJISI 3a MCIOJIHEHUEM JOKYMEHTOB. [Ipumepsl
UHTEpQEicoB.

[TonsATHS «OTUETOBY», «hopmM» M «madmoHoB» B cucreme MS Office. Mcnons3oBanue
111a0JIOHOB M 3JIEMEHTOB aBTOTEKCTA.

JlomomtHATETFHBIE BO3MOXHOCTH paboThl ¢ oducHbME Tiporpammamu Word u Excel B
MS Office:

- Co3aHue naHesield UHCTPYMEHTOB U KHOTIOK.

- ABTOMAaTH3aIs BBIIIOJIHEHUS 33a4 ¢ TOMOILBI0 MaKpocoB. CriocoObl cO3AaHUsI MaKpOCOB.
- ABTOMaTH4€ECKOE CO3/1aHHE OTJIaBJICHUS U TJI0CCapUsl.

- PaGora ¢ hopmamu u Tabmunamu.

[Tonsitne «KOMITO3UIIMOHHBIN 3JIEKTPOHHBIM JTOKYMEHT» W IPUHLHUIBI €0 CO3JAHMS.
KomOuHMpoOBaHHWE pa3HOBHUIHOCTEH (TEKCTOBOM, rpaduyeckoi, TabaudHOW) uHOpMaAnuu B
JIOKYMEHTE.

Poccuiickue ananoru MS Office.

Pa3nen 6. ba3bl 1aHHBIX B MHPOPMAITMOHHOM O0ecrieYeHNH YIIPaBJICHHS.

[Tonstue 6a3pl naHHbIX. CTPyKTYypa 6a3bl AaHHBIX. [loHsATHE 1a6I0HA 6a3bl JaHHBIX. THIIBI
noJei u nanHbIX. TexHonorus 00paboTku JaHHBIX. Moienu NocTpoeHus 0a3bl JaHHBIX.

Koprnopatusnble 0a3bl paHHbIX. [loHsTHe kopmnopatuBHoW BJ] m kopmopatusnoit MC.
TpeboBanus k kopropatuBHoi b/l 1 UC. OcoOeHHOCTH TEXHOJIOTUH «KIHEHT-CEPBEPY.



OcHoBHbIe cBoMcTBa 0a3bl qaHHBIX Lotus Notes 1 MS Access. Apxutektypa Lotus Notes.
Mogenu koMMyHHUKaui, noaaepxkuBaeMbix Lotus Notes. OCHOBHBIE CBEIEHHS O CTPYKType
nporpaMMmHoro ooOecrnieueHus. OxoHHbIH uHTepdelic Lotus Notes, OCHOBHBIE 3JIEMEHTHI.
BapuanTtsl nmoctpoenust uaTepdeiica monp3onatens. Mcmonp3zoBanne MS Access pu pemieHun
3agaq JJOVY.

Cuctemsl ympaBnenuss 0Oasamu  nmaHHbix  (CYBJl). IIpodeccuonansuasie CYB/I.
[lepconansubie CYBJl. OnHOmoNb30BaTeNbCKUE M MHOTOMNOJIB30BATEIbCKHE Oa3bl JaHHBIX.
[TocnenoBarensHbli M MapajienbHbll qocTyn. LleHTpanu3oBaHHble M pacnpeaeseHHbIe 0a3bl
JAHHBIX.

Hcnons3zoBanne b/l B opranax rocyjapCTBEHHOM BJIACTH U yIIPABJICHHUS.

Pa3znen 7. TpeGoBaHusi K PYHKUMOHAJBLHOMY U aNlapaTHO-IPOrPAMMHOMY o0ecrie4eHUI0
aBTOMATH3MPOBaHHBIX cucteM 10Y

[Tpusznaku kimaccudukanuu UHPOPMALMOHHBIX CHUCTEM: YPOBEHb MHTETPAllUM JAaHHBIX B
paMKax NpeAnpusiTHs, OTPACiH; MHOrO(pYHKIMOHAIBHOCTh, BOZMOKHOCTH MacIITaOMpOBAHUS
CHCTEMBI, 0XBAT Pa3IMYHBIX CUCTEM JOKYMEHTAIIH, pa3pab0TYHK, OTHOLLICHUE K OT€YECTBEHHBIM
cranaaptam 1OV, MynbTu)OpPMATHOCTH U OTKPBITOCTH (hopmara.

Cuctemsl ynpaBieHus 10KyMeHToo0opoToM. KoprnopaTuBHble HHPOPMALMOHHBIE CUCTEMBI.
Bunst u paznoBumnoctu AC JIOY. Kpurepuu BpiOopa kommanuu-pazpadotunka AC JIOVY.
Kpurepuu Bbei6opa AC JIOY u UHBIX NPOrpaMMHBIX MPOIYKTOB MPUMEHUTEIBHO K 3ajJadam
opranuzanuu. Pa3paboTka TexHMYECKOro 3adaHus. [IpUHLMIBI NPOEKTHUPOBAHUS M ATarmbl
BHeapeHus AC JIOY B nesrenbHOCTh opranu3zanuu. Kpyr pemiaemsix 3aaad.

[Tpumepsl coBpemenHbIx oTeuecTBeHHBIX AC JIOY.

Crnenuanu3upoBaHHble  HWH(GOPMAIMOHHBIE CHUCTEMBI: KaJpOBble, OyXraJTepckue,
CTaTHCTUYECKHUE U JIp. BO3MOXHOCTH TUIOBON KOHPUIypallud MPOTPaMMHBIX MPOITYKTOB.

CrnpaBo4HO-IIpaBOBble MH(pOPMAIMOHHbIE cUCTeMbl. OCHOBHbBIC MPUHIIMIIBI TIOCTPOSHUS U
nonp3oBaHus. CrnpaBouHo-nipaBoBble cucteMmbl «KoHcynbrant-Ilmtocy, «["apant», «Komekcy.
«MHpopmanroHHO# cripaBoyHOM cuctembl apxuBHOM oTpaciu (MCCAO)».

Pa3nes 8. MHTepHeT-TeXHOJI0IMH U HH(OPMALIMOHHBIE PecypChl, HcnoJb3yembie B JIOY

[Tonsatue «uH(pOpMAMOHHBIH pecypc». BHyTpeHHHE | BHEIIHHWE, JIOKaJlbHbIE U
rio0anbHbIe HHPOPMAMOHHEIE pecypchl. MHppacTpykTypa HHPOPMAIMOHHON NesITETHHOCTH.

[Tonstne wundopmanuonHoit ceru. ['mobGanmpHble BbruHMcnuTenbHble ceth (WAN) u
JoKabHBIe BeIUUCIUTENbHBIE ceTh (LAN).

Wntepner. HaBuraropsl u nouckoBuku (Yahoo, Yandex, Rambler u ap.) Cucrema
anpecoB cetu. Ocobennoctu nmoucka nHpopmaruu B MaTepHeT. [IpocThie U CIIOKHBIE 3aMPOCHL.
Pecypcrr Unatepnet mist cienmanuctoB chepsl JOY.

Hcnonp3oBanne BO3MOXHOCTeH MHTepHeT mnsi oOMeHa HWH(OpMaIuMel, opraHu3anuu
KoH(epeHIHid, T0COK 00bsABIeHNH, cTpaHul] WWW u T.11.

JlokanpHOE W YyNAJICHHOE COCJUHEHHE KOMITBIOTEpOB (paboumx wMecT). Mopaemsl,
HOPUHIUIBL pabOThl U BO3MOKHOCTH. CpelcTBa OpraHM3allid BHYTPEHHUX M BHELIHMX CeTel
obmeHa nHpOpMAIIMEH B OpraHU3aliH.

Texnonorust Untepuer - Mutpaner. OCHOBHbIE MOHATHUA U METOIUKA PaOOThHl B CETH.

OnextponHass moura. OcHOBHbIE (DYHKIIMM W KOMITIOHEHTHL. FOpuIamuecKkue acmeKThl
ucnonb3oBanus. [loutoBbie nporpammsl Web-cailTbl 1 METOAMKA UX IPOSKTUPOBAHMUS.

Pa3znen 9. YnpasiieHue 10CTYyNIOM K JOKYMEHTHPOBAHHOM HH(opManuu.

HopmaTuBHO-IpaBOBbIE U METOAMYECKHE ITOKYMEHTBI, PErIAMEHTUPYIOLIHUE BOIIPOCHI
JocTyna K MHQOpPMaIMOHHBIM pecypcam.
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Kpurepun 6€301macHOCTH 3JIEKTPOHHOTO IOKYMEHT0000poTa. OCHOBHBIE METO/IbI 3AIUTHI
JOKYMEHTHPOBAaHHOH  WHpOpManuu. [pynmbl  MeTOHOB  3amUThl  WHPOpMANMKA B
MH(POPMALIMOHHBIX CHUCTEMaXx (armnapaTHbIE, IPOrpaMMHbIE, OpraHU3alUOHHBIE).

Joctym, mpaBa 1ocTyma, KOHTPOJb JOCTYyNa M HCIOJIB30BaHHE JOKYMEHTHPOBAHHOU
unpopmanuu B AC J10Y.

MarepuanbHble HOCUTEIH HHPOPMAIIUY U UX (pU3HUYecKas 3amuTa.

[TpuHIUMBI XpaHEHHUS U YHUUTOXKEHHSI TOKYMEHTUPOBAaHHON MH(POPMaLIUH, BKIIOUEHHON
B AC J10YV.

4. O0pa3oBaTeJibHbIC TEXHOJIOTHH

Ne Haumenoeanue Buowt yueonoi Hugopmayuonnsie u oopazosamenvhvle
n/n paszoena padomol mexHonozuu
1 2 3 5
1 |BBenenue Jlexums Ne 1 BBoanas neknus ¢ UCNOJIb30BaHUEM
BUJICOMATEPHATIOB
CamocrosiTenbHas KoncynpTupoBanue u npoepka
pabora JIOMAITHUX 3aIaHAH TIOCPEACTBOM
3JEKTPOHHOU MOYTHI
2 |Uctopus Jlexuus Ne 2 Jleknusa-Bu3yanuzanys ¢ NpUMEHEHUEM
apromaru3aiuu JJOY Cllaiifi- MpoeKTopa
JlaGopaTopHas paboTa |3aHATHS B KOMIIBIOTEPHOM KJ1acce
Ne 1
CamocrosiTenbHas KoncynpTupoBanue u npoepka
pabora JIOMAIITHUX 33JIaHUH MOCPEICTBOM
9JICKTPOHHOH IMOYTHI
3 |TpeGoBanus Jlexumst Ne 3 Jlexuus-Bu3yanu3anus ¢ IpUMEHEHUEM
HOPMAaTUBHO-IIPABOBBIX Claili- IPOEKTOpa
Y HOPMAaTUBHO- JlaboparopHas paboTa |3aHATHS B KOMIIBIOTEPHOM KJlacce
METOAMYECKUX Ne 2
HOKYMCHTOB, CaMocTosTenbHast KOHCYJ'IBTI/IpOBaHI/Ie M IIpOBEpKa
PETIIaMCHTHPYOIINUX pa60Ta JOMAaIlIHUX 3aJaHui IIOCPEICTBOM
HCII0JIb30BaHUE 3JEKTPOHHOU MOYTHI
MH(OPMALIMOHHBIX
texnonorui B JIOY
4 |OcuHoBHbIe 00beKTHl U |JIexmus Ne 4 Jlexums-Bu3yanu3anus ¢ IPUMEHEHUEM
TIPUHIIMIIBI claiii- MpoeKTopa
apromarusanuu JIOY u |JlaboparopHas paboTa |3aHsATHS B KOMIBIOTEPHOM KJ1acce
OpraHM3aIu Ne 3
3JICKTPOHHOT'O CamocTosiTenbHast KoncynbTupoBaHue u npoBepka
JOKYMEHT0000pOoTa pabora JIOMAIIHUX 3aIaHUH TOCPEACTBOM
9JICKTPOHHOM TOYTHI
5 |Peanuszanus 3agau JJOVY [Jlekums Ne 5 Jlexuus-Bu3yanusanus ¢ IpUMEHEHUEM
¢ nomompio MS Office cJaia- IpoeKTopa
u aHanornyueix |JlaboparopHast pabota |3aHsATHSI B KOMIIBIOTEPHOM KJlacce
MPOTPAMMHBIX Ne 4
IIPOAYKTOB CamocrosiTenpHas KoHCynbTUpOBaHHE U MPOBEPKA
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pabota JIOMAIIIHUX 33JIaHUI IOCPEICTBOM
9JICKTPOHHOM IOYTHI
ba3bl naHHBIX B Jlexuus Ne 6 Jlexuus-Bu3yanu3anus ¢ IPpUMEHEHUEM
MH(POPMALIMOHHOM CJIaliJI- POEKTOpa
o0ecrieyeHnn JlaboparopHas paboTa |3aHATUS B KOMIIBIOTEPHOM KJjlacce
YIIpaBJICHUS Ne 5
CamocTosTenbHas KoncynbTupoBanue u npoepka
pabota JIOMAIIHUX 33JJaHUH OCPENCTBOM
3JICKTPOHHOM TOYTHI
TpeboBanus k Jlexuus Ne 7 Jlexuus-Bu3yanu3anus ¢ IPUMEHEHUEM
IIPOrPaMMHOMY CJIaliJI- POEKTOpa
o0ecreyeHn o JlaboparopHas paboTa |3aHATUS B KOMIIBIOTEPHOM Kjlacce
aBTOMATU3UPOBaHHBIX |No 6
cucrem JJOY CamocTodTrenbHas KoncynpTupoBanue u nposepka
pabota JIOMAIIHUX 33JJaHUH MIOCPEICTBOM
9JIEKTPOHHO MOYTHI
WNurepuer-texnonorun |Jlexmus Ne 8 Jlexuus-Bu3yann3anus ¢ IpUMEHEHUEM

1 nH(pOpMaITMOHHBIE

pecypchl,
ucnoisbszyemsie B IOY

CIalJI- MPOeKTopa

JlaGopaTopHnas pabota
Ne 7

3aHATHA B KOMIIBIOTCPHOM KJIaCCC

CamocTrosATenbHas KoHcynbTupoBaHue u npoepka
pabota JIOMAIITHUX 33JIaHUH OCPEICTBOM
JIEKTPOHHON OYTHI
VYupasnenue poctynom |Jlekmus Ne 9 Jlexums-Bu3yanu3anys ¢ IPUMEHEHUEM

K JIOKyMEHTHUPOBaHHOMN
uH(popManuu

CJal- mpoeKTopa

JlaGopaTopHnast pabota
Ne 8

3aHATHS B KOMITBIOTEPHOM KJIacce

CamocTosTenpHas
pabota

KoncynpTupoBaHue u mpoBepka
JOMalITHUX Bal[aHI/Iﬁ nocpeaACTBOM
9JIEKTPOHHOM IOYTHI

JlabopaTtopHnast pabota
Ne 9

3aHsATUSL B KOMITIBIOTEPHOM KJlacce

CaMocTosTebHas
pabora

KoncynpTupoBanue u nposepka
JIOMAIIIHUX 3aJaHui MOCPEICTBOM
3JICKTPOHHOM MOYTHI

B mepuon BpeMEHHOTO MPHOCTAHOBIIEHUS IOCEIICHHS OOYYalOUIMMHCS MOMELIEHUN u
tepputopun PITY. mns opranuzanmu y4deOHOro mporecca ¢ MPUMEHEHUEM 3JIEKTPOHHOTO
o0y4eHHsT W JUCTAHLMOHHBIX OOpPa30BATEIbHBIX TEXHOJOTUNH MOTYT OBITh HCIIOJIb30BAHbI
cienyroue 00pa3oBaTesIbHbIE TEXHOIOTHH:

— BUEO-JIEKIUH;

— OHJIaMH-JICKLIUU B PEKUME PCAJIbHOT'O BPEMCHU;

— JJICKTPOHHBLIC y‘-Ie6HI/IKI/I, y‘-IC6HBI€ HOCO6I/I$[, HAaY4YHBIC U3JaHUA B 3JICKTPOHHOM BUAC U
AOCTYII K HHBIM 3JICKTPOHHBIM O6pa3OBaTeHLHHM pecypcam;

— CUCTEMBI JJIs1 3JICKTPOHHOT'O TCCTUPOBAHUA
— KOHCYJIbTAllUH C UCII0JIb30BAHUEM TCICKOMMYHUKAIIMOHHBIX CPCICTB.




12

5.0neHKa IUIAaHUPYEMBIX Pe3yabTAaTOB 00y4eHus!

5.1. Cucrema olileHUBaHUA

dopma KOHTpOJIS Makc. KOJIM4ecTBO 0aioB
3a omHYy paboTy Bcero

Tekyiuii KOHTPOJIb:

- OLICHKA BBIMOJIHEHUS 3aJaHUs 5 6ajuoB 35 6auioB
n1a0opaTopHBIX padoT

- MOATOTOBKA pedepara (Temsbl 1-9) 25 6annoB 25 6annos
[IpomexxyTouHas aTTecTanus 40 6amioB 40 6amioB
(3aueT ¢ OIEHKO)
HTtoro 3a TUCHHUIUIMHY 100 6anmoB

[TonmyuenHbIii COBOKYMHBIH pe3ynbrar (MakcumyMm 100 OanaoB) KOHBEPTHpPYETCS B
TPaJAMLMOHHYIO IIKAJly OLEHOK M B IIKaJly OLIEHOK EBpONEHCKON CHUCTEMBI IepeHoca H
HakoruteHus kpenutoB (European Credit Transfer System; manee — ECTS) B cooTBercTBHH €

Ta0IULICH:
100-0annpHast mKaaa TpaauimonHas mKaixa IlIxama ECTS

95 -100 A

33 _ 904 OTJIMYHO B

68 — 82 XOPOIIO 3a4TEHO C

56 —67 D
50_55 YAOBJIETBOPUTEIHHO E

20— 49 FX
0-19 HEYIOBJICTBOPUTEIIEHO He 3aureno 7

5.2 Kputepuu BBICTaBIICHHUS OLICHKH 10 JUCLIUILIMHE

Bamnel/ O1eHKa 10
IMxana ECTS | qucuuruinge

Kputepuu onieHKH pe3ynbTaToB 00yUeHus M0 JUCIUILTHHE

100-83/ «OTIIMYHOY
A,B

BricTaBnsercst o0ydaromemycs, eCiu OH ITyO0KO 1
MPOYHO YCBOWJI TEOPETUUYESCKUH U MPAKTUIECKUI
MaTepHall, MOKET IPOJIEMOHCTPUPOBATH ATO Ha 3aHATHUSIX U
B X0/1€ IPOMEKYTOUHON aTTEeCTalUH.

OO0y4aromuiicss UICUEPITBIBAOIIE U JJOTUYECKUA CTPOMHO
u3naraet yueOHbI MaTepua, yMeeT yBSA3bIBATh TEOPHIO C
NPaKTUKOM, CIIPABIISETCS C pEIICHUEeM 3ajad
npodecCHOHAIBLHON HAMPAaBIEHHOCTH BHICOKOTO YPOBHS
CJIO)KHOCTH, TIPaBMIILHO 00OCHOBBIBACT MPUHSITHIC
pereHus.

CB00OIHO OpHEHTHPYETCS B yUeOHOU U
npodeccruoHaIbHOM TUTEpaType.

OreHka Mo JUCIUILIMHE BBICTABISIOTCS 00YJarOIIEeMYyCs C
Y4ETOM PE3yIbTATOB TEKYIEW U IPOMEKYTOUHOU
aTTeCTalluU.

Komnerenuuu, 3akpeni€éHHble 3a TUCIUIIIIMHOM,
chopMHpOBaHbI HA YPOBHE — «BBICOKHID.
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Bamnel/
Ixama ECTS

Orwenka 110
IUCLIUTUINHE

Kpurepun onieHKH pe3yinbTaToB 00yUeHHs 110 TUCIUILIMHE

82-68/
C

«XOopouio»

BeicraBisercs o0yyaromemycs, €Ciii OH 3HaeT
TEOPETUYECKUI U IPAKTUYECKUN MaTepual, FPaMOTHO U 110
CYILIECTBY M3JIaracT €ro Ha 3aHATUAX U B XOJ€
IIPOMEKYTOYHOM aTTECTAlUH, HE IOIIyCKasl CYLIECTBEHHBIX
HETOYHOCTEH.

OO0yuaromuiics MpaBUIbHO MPUMEHSET TEOPETHUECKUE
IIOJIO’KEHUS IIPU PEILICHNUN IPAKTUYECKUX 3a1a4
npodecCHOHATBLHON HAMPAaBIEHHOCTH Pa3HOTO YPOBHS
CJIO)KHOCTH, BJIaIe€T HEOOXOJUMBIMHU U1 3TOTO HaBbIKaMU
U IpUEMaMHU.

JlocTaTOuHO XOPOIIO0 OPUEHTUPYETCS B YICOHOU 1
npodeccuOHaIBLHOMN TUTEpaType.

OrneHka 1o JUCLUIUIMHE BBICTABIISAIOTCS 00YYarOMEMYCs C
y4E€TOM pE3yIbTAaTOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALINH.

Komnereniuu, 3akperi€HHbIe 3a AUCIUIUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOLIMIA».

67-50/
D.E

«YIIOBJIETBOPH-
TEJILHO»

BrictaBisiercs: o0yyaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUIN U TPAKTUYECKHUI MaTepual,
JIOTTYCKaeT OTJEJIbHbIE OIIMOKH TP €T0 U3JI0)KEHNUU Ha
3aHATUAX U B XOJ€ MPOMEKYTOYHOU aTTECTALUH.
OOyuaromuiics UCTIBITHIBACT ONPEACIEHHBIC 3aTPYAHEHUS
B IPUMEHEHUU TEOPETHUYECKUX MOJIO0KEHUN MTPU PEILICHUH
NPaKTUYECKHX 3a/1a4 MPO(ECCHOHATLHON HAPaBIEHHOCTH
CTaHJAPTHOI'O YPOBHS CIIOKHOCTH, BJIAJICET
HEOOXOIMMBIMU JIJIsl 3TOTO Oa30BBIMHM HABBIKAMU U
MpUEMAMU.

JleMOHCTpHpYET H0CTaTOYHBIN YPOBEHb 3HAHUS yUeOHOM
JUTEPATYPHI 10 JUCIUILINHE.

OreHka 1o JUCHHUIUIMHE BBICTABIISIOTCS 00YYaIOMEMYCs C
YYETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTECTALIUU.

Komnerennuu, 3akpeni€éHuble 3a TUCIUIIIIMHOM,
c(hOpMHPOBAHbI HA YPOBHE — «JO0CTAaTOUHBII».

49-0/
F,FX

«HCYIOOBJICTBOPHUTEC
JIBHO»

BricraBisiercs oOyuaromemMycs, €Clid OH HE 3HaeT Ha
0a30BOM ypOBHE TEOPETUUCCKUH U MPAKTUICCKUI
MaTepuall, 101yckaeT rpy0oble olMOKH IpU €ro
M3JI0’)KEHUU Ha 3aHATHUSIX U B XO/1€ IPOMEKYTOUYHON
aTTECTALINH.

OOyuaromuiics UCTIBITHIBAET CEPbE3HbIEC 3aTPYIHECHUS B
IIPUMEHEHNN TEOPETUYECKUX MOJI0KEHUM ITPU PELICHUH
NPaKTUYECKHX 3a/1a4 MPO(eCCHOHATLHON HAIPaBIEHHOCTH
CTaHJapTHOTO YPOBHS CII0KHOCTH, HE BIaIECET
HEOOXOJUMBIMHU I TOTO HABbIKAMU U MPUEMaMHU.
JeMoHCcTpupyeT dhparMeHTapHbIE 3HAHUS Y4eOHOM
JUTEPATYpPHI 10 TUCLUIUIMHE.

OrneHka 1o JUCHUIUIMHE BBICTABIISAIOTCS 00YYarOMEMYCs C
y4E€TOM PE3yIbTAaTOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALNN.
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bannel/ OueHka no Kputepuu onieHKH pe3ynbTaToB 00yUeHUs 10 JUCIHUILTUHE
HIxama ECTS | pucuuniube

KomnereHinu Ha ypoBHE «10CTaTOUYHbINY, 3aKPEIJIEHHBIC
3a JIMCUMILIMHOM, HE CPOPMHUPOBAHBI.

5.3. OueHounble cpeacTBa (MaTepHAaJIbl) VIS TEKYIIEr0 KOHTPOJISI yCIIeBAeMOCTH,
MPOMEKYTOUYHOI aTTecTaluu 00y4aOMMXCH M0 TUCHUTIHHE

IIpumepHbIe TeMbI pedepaToB Mo pas3aeaaM JUCUUIIHHbBI:

1. HccnenoBanre OCHOBHBIX OOBEKTOB M MPUHIIMIIOB aBTOMATU3ALMH B YIIPABJICHUH.

2. OnexkTpoHHBIA oduc. McciaenoBaHue COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHM,
ucnoaszyemsix B JIOV.

3. Hcnonb30BaHne aBTOMAaTU3UPOBAHHBIX HH()OPMALIMOHHBIX CUCTEM B yIPABICHUH.

4. AHanu3 HOPMAaTUBHO-TIPAaBOBBIX AKTOB, PETIAMEHTHUPYIOLIUX MPOLECCHl BHEAPEHUS U
MCITOJIB30BaHUs HH(POPMAIMOHHBIX TexHosorHi B JIOY.

5. AHanu3 HOPMATHBHO-METOAMYECKUX JOKYMEHTOB, PETJIaMEHTUPYIOIIUX IPOLECCHI
BHEJIPEHUS U UCIIOJIb30BaHUs HH(DOpPMAIMOHHBIX TexHoJoruii B JJOY.

6. HccnenoBanue opMaToB 3JIEKTPOHHBIX JOKYMEHTOB, HCHIOIB3yeMbIX B JJIOY.

7. Hcnonb30BaHrWe OTKPBITHIX (OPMATOB 3JIEKTPOHHBIX JOKYMEHTOB M CBOOOIHOIO
nporpaMMHoOro odecnieueHus i peuienus 3aaad JOVY.

8. Benymme koMmmaHuM-pa3pabOTYMKU MPOTPAMMHBIX TpoaykToB it JIOY wu  ux
pa3paboTKu.

9. O0630p mybIMKaLKi 0Te4eCTBEHHBIX aBTOPOB 10 BOIIPOCAM HCIIOJIb30BAHUS COBPEMEHHBIX
UHPOPMALMOHHBIX TexHonoruii B JJOVY.

10. O0630p myOauKaIuii 3apyO0eKHBIX aBTOPOB IO BOMPOCAM HCIOJIB30BaHUSI COBPEMEHHBIX
MHPOPMALMOHHBIX TexHonorui B JJOVY.

1. HccnenoBanue mpakTHUKXA UCIIOJIB30BAHUS COBPEMEHHBIX MH(GOPMAIIMOHHBIX TEXHOJIOTHI

JOVY 3a pyOexxoM (1o cTpaHam, BBIOPAHHBIM CTYJIEHTaMH) U BO3MOXXHOCTH MPUMEHEHHUS HX
onsITa B Poccun.

12. be3bymaskHasi TEXHOJIOTHSI IOJATOTOBKU JTOKYMEHTOB.

13. [Ipunanue 10OpUIAYECKON CUITBI JIEKTPOHHBIM JOKYMEHTAM.

14. Pecypcel MaTepHeT ans cnienuanuctoB cdepsl JOY.

15. OcHoBHBIE 3Tanbl pa3BuTHs HHHOPMAIIMOHHBIX TexHOorui B JIOY.

16. OcHoBHbIE 3aaaun, crosmue neper ACY ]l v myTH UX penieHus.

17. Ananu3 coBpeMEeHHBIX HH(POPMAIIMOHHBIX TEXHOJOTUN CO3JaHUsI, XpaHEHUS U OOHOBJICHUS
JIOKYMEHTOB.

KOHTpOJILHbIe BOIIPOCHI U 3aJaHUA IJIA HpOMe)KyTO‘{HOﬁ aTTeCTAallMl IIO UTOraM
OCBOCHMA NTHUCHHUILINHBI

1.IlonsTre «uHGOpManms» U «uHGOpManuoHHbIe TexHojorunm» B JIOY. Knaccudukarus
MH(OPMAIIMOHHBIX TEXHOJIOTHUH.

2.Ha3naueHnue, MecTo, poJib OCHOBHBIX HH(OPMAIIMOHHBIX TEXHOJOTUH, MPUMEHSIEMbIX B
yIpaBJieHUU.

3.TloHATHS «ANEKTPOHHBIN IOKYMEHT» M «3JICKTPOHHBINA JJOKYyMEHTOO0OPOT».

4.3akoHomarenbHas 0a3a, peramaMeHTHPYOIIas MPOIECChl MpUMEHEHUsT WHGOPMAIMOHHBIX
texHosoruii B JJOVY.

5. HopMmartuBHO-IIpaBoBas 0a3sa, periiaMeHTHpYoIast MPOIIECCHI MIPUMEHEHUS
nH(pOpMaIMOHHBIX TexHoJorui B JJOY.
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6.HopmaTtuBHO-MeTOoIMueckass  0a3za,  perylaMEHTHpYIOLIas  MpPOLECChl  NMPUMEHEHUs

nH(popMalMOHHBIX TexHoJorui B JIOY.

7.OcHOBHBIE 3Tanbl U ypoBHU aBToMaTu3anuu JJOV.
8.OCHOBHBIE OOBEKTHI M MPUHIUIIBI aBTOMaTH3auu JJOY.
9.llenu u 3agaun aBToMaTu3anuu JOY.

10.

11.
12.
13.

14.
15.
16.
17.
18.
19.
20.
21.
22.

23.

24.

25.

26.

27.

28.

OcHoBHble  UMHGOpPMAIMOHHBIE  TEXHOJIOTWH,  HCHOJb3yeMble B  pabore C
UH(POPMALIMOHHBIMU PECypCaMH OpraHU3aLUH.

OcHoBHbIe (OpMaThI AMEKTPOHHBIX TOKYMEHTOB, Hcnoib3yembie B JJOY.

@dopmaTsl XpaHEHUS 2JIEKTPOHHBIX JOKYMEHTOB.

OtkpsiThie popmatsl D] 1 cBOOOJHOE MPOrpaMMHOE OOECreueHue, UX 3HaYeHHe JUIs
JOYV.

OcHoBHBbIE 3Tanbl pa3BUTHs HHYOPMALIMOHHBIX TexHoJorui B JIOY.

OcHoBHBIE HHPOPMALIMOHHBIE TEXHOJIOTHH, UCIIOJIb3YEMbIE PU paboTe ¢ TOKyMEHTaMH.
TexHosnoruu co3ganusi TOKyMEHTOB.

TexHosnornu ckaHupoBaHus JOKyMeHTOB B JIOVY.

[IpumeHeHne TeXHOIOTHH IITPUXKOAUPOBAHUS B pabOTe C IOKYyMEHTAMHU.

TexHoorny XpaHeHus JOKyMEHTOB B COBPEMEHHBIX yCIOBUSX.

[TonsiTre 6a3za JaHHBIX, OCHOBHOE Ha3HAUEHHUE.

Hcnonb3oBanue 0a3 AaHHBIX B ynpasieHuu. [Ipumepsl.

[lonsitne «xoprnopatuBHas ©0a3a MJAaHHBIX» M «KOPIOpATHBHAas HHG(OpMAaLMOHHAS
cuctemMa». TexHOIOrus «KIMEHT-CEPBEPY.

Hcnonb3oBanue kinaccuuUKaTtopoB M CHPAaBOYHUKOB B aBTOMAaTU3WPOBAHHBIX CHCTEMAaxX
JIOKYMEHTAIUOHHOTO 00eCTIeueHHsl yIpaBIeHUs.

[IpuknanHoe mnporpaMMHOe obecrieyeHue Uis aBTOMATU3HpPOBaHHBIX cucteM JIOVY.
IIpumeps! coBpemennbix AC JIOVY.

Pa3paboTku Beaymux KOMIIaHUN-pa3paOOTYMKOB MPOrpaMMHBIX MpoaykToB ais 1OV
(xoMITaHMsI 110 BHIOOPY CTYJIEHTA).

Kpurtepun ouenku u BbIOOpa KOMIIAHUMHU-Pa3pabOTUYHKA MPOTPAMMHOIO MPOJIYKTaA JUIsS
JOYV.

CripaBOUHO-TIPAaBOBBIE CHUCTEMBI, HUX COCTaB, CTPYKTypa U MPHUHIMIBI OCTPOEHUS.
[Ipumepsl.

WHTepHeT-TexHONIOrNNU 1 NHPOPMAILIMOHHBIE pecypchl, ucnoibszyemsie B JIOY.
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6. YueOHO-MeTOaM4YecKoe M HHGOPMALIMOHHOE O0ecreYyeHHue U CIUTIIUNHbI

6.1.CniMcoOK HCTOYHUKOB M JIUTEPATYPBbI

OcHoBHas JInTeparypa

1. Jlapun Muxann BacunbeBnu. HWHpopmanmonHoe oOecriedeHne YOpaBIEHUS :
yaeOHoe mocobue / M. B. Jlapun ; [M-Bo obpa3zoBanusi u Hayku Poc. ®@enepanuu, @enep. roc.
010/ KETHOE 00pa3oBaT. yupexAeHHe BhICII. oOpa3oBanus "Poc. roc. ryMaHuTapHbiii yH-T"]. -
Mocksa: PITY, 2018. — 278 c.

2. Kynses, H.H. UndopmarimonHbie TEXHOIOTHH B JOKYMEHTALlMOHHOM OOecTieueHUN
yIpaBJIeHUs] U apXUBHOM Jene : yueOHuk ans By3oB / H.H. Kynses, T.B. Kongpamosa, E.B.
Tepentnena, A.I'. ®abpuunOB ; Mo 061I. pex.a.1o.H., npod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (HoBas crymenueckas Oubnuoreka) - ISBN 978-5-98704-786-6. - Pexxum nmoctyma:
http://znanium.com/catalog/product/1015021

3. AransuoB Bukrop IlerpoBuu. ba3el nansbix : YueOnuk: B 2 kuurax. - 1. - Mocksa ;
Mocksa : M3patenbckuit Jom "OOPYM" : OOO "Hayuno-uznatensckuii neHtp MHOPA-M",
2018. - 271 c. - ISBN 9785819907139.
http://znanium.com/go.php?1d=929256.

4. EpmoxumoBa Jlrogmuna MuxaitioBHa. DIEKTPOHHBIM  JOKYMEHTOOOOPOT |
obecrieueHrne 0€30MAaCHOCTH CTaHAAPTHBIMU cpeacTBamu windows : YdueOHoe mocobue. - 1. -
Mocksa ; Mocksa : OOO "KVYPC" : OOO "Hayuno-uzgarensckuii neurp MHOPA-M", 2018. -
296 C. - ISBN 9785906923240.
http://znanium.com/go.php?id=939786

5. HWudopmanroHHbIe TEXHOIOTUH yrpasiieHus : yueouuk / b.B. Uepuukos. — 2-e usn.,
nepepab. u gon. — M. : U1 «POPYM» : UHOPA-M, 2017. — 368 c. — (Bsiciiee oOpa3oBaHue).
- Pexxum poctyna: http://znanium.com/catalog/product/545268

6. OCHOBBI IOCTPOCHUS aBTOMATH3MPOBAHHBIX WH(MOPMALMOHHBIX CHCTEM: YUeOHMK /
B.A. I'BozneBa, 1.1O. JlaBpentrsena. - M.: UJI ®OPYM: HUILL Undpa-M, 2013. - 320 c.: un.;
60x90 1/16. - (IlpodeccuonansHoe odpazoBanue). (neperuier) ISBN 978-5-8199-0315-5 - Pexxum
noctyta: http://znanium.com/catalog/product/392285

7. Kucenes, I'. M. MHpopManmoHHbIE TEXHOJOTMHM B SKOHOMUKE M YIpPaBICHUU
(adpdexruBHas padora B8 MS Office 2007) [DnekTponHbIi pecype] : Yuednoe nocodue / I'. M.
Kucenes, P. B. boukosa, B. UI. Cadonos. - M.: U3natenscko-Topronast kopnopauus "Jlankos u
Ke", 2013. - 272 c¢c. - ISBN 978-5-394-01755-1. - Pexum  pgocrtyma:
http://znanium.com/catalog/product/415083

JonosHUTeIbLHAS JUTEpPaTypa

1. Pa3paboTka METOOWKH TIOATOTOBKM OpTraHW3AlMM K BHEAPCHHUIO CHUCTEMBI
ANEKTPOHHOTO TOKyMeHTooOopoTa [MuTepHeT-xypHan "HaykoBenenue", Boim. 1, 2014, ctp. -] -
Pexwum noctyna: http://znanium.com/catalog/product/477586

2. DIeKTpOHHBIN JTOKyMEHTOOOOpOT M obecredeHne Oe30MacHOCTH CTaHAApTHBIMU
cpenctBamu windows : yuebHnoe nocooue / J.M. Esnokumona, B.B. Kopsokun, A.H. ITsuibKkuH,
OJ. [IBeukoBa. - M.: KVYPC, 2019. - 296 ¢ - Pexum pgocryna:
http://znanium.com/catalog/product/1001864

3. DNeKTpOHHOE MPABUTENBCTBO. OJIEKTPOHHBIM JTOKyMEHTOOOOpOT. TepmMuHBl U
onpexaeneHus : yuaeo. mocoodue / C.}0O. Kabamos. — M. : UHOPA-M, 2017. — 320 ¢. — (Bricmee
oOpa3zoBanue: bakanaBpuar). - Pexum noctyna: http://znanium.com/catalog/product/809828

4. 3ammra KOH(HICHIINATLHON uHpOpMaITUU npu ANEKTPOHHOM
nokymentoobopore/Mununl.B., MuannO.B. - HoBocubupck : HI'TY, 2011. - 20 c.: ISBN 978-
5-7782-1829-1 - Tekct : anekrponHsiid. - URL: http://znanium.com/catalog/product/546492

5. Ienemun, I'. U. JlokymMeHTaIMst ¥ TOKYMEHTOOOOPOT BHEIIHETOPTOBBIX CICIOK Ha
BHYTPEHHEM BOJHOM M CMEXHBIX BHJaX TpaHcmopra : cnpaBounuk / I'. W. Ilenemun, I1. K.


http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/catalog/product/1001864
http://znanium.com/catalog/product/809828
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Kpxemunckuii. - M. : Ansraup MI'ABT, 2010. - 138 c. - Tekcr : anextponHslid. - URL:
http://znanium.com/catalog/product/1026173 -  Texkcr :  snektponHsii. -  URL:
http://znanium.com/catalog/product/1026173

6. HudopmanroHHble TEXHOJIOTUH U cucTeMbl: YueOHoe nocobue / E.JI. denorosa. - M.:
N ®OPYM: HUIL[ UHD®PA-M, 2014. - 352 c.: wr.; 60x90 1/16. - (Breiciiee oOpa3oBaHue).
(meperuer) ISBN 978-5-8199-0376-6 - Pexum JIOCTYyTIA:
http://znanium.com/catalog/product/429113

7. Wudopmarnka, aBTOMAaTU3UPOBAaHHBIE WH(GOPMAIMOHHBIE TEXHOJOTHH U CHUCTEMBI:
VYuebnuk / I'BozaeBa B.A. - M.:1JI ®OPYM, HULl UTHDOPA-M, 2015. - 544 c.: 60x90 1/16. -
(IlpodeccuonanbHoe  oOpazoBanue) ISBN  978-5-8199-0449-7 - Pexum  npocryna:
http://znanium.com/catalog/product/492670

8. HMudopmaTrka, aBTOMAaTH3NPOBAaHHBIE MH(POPMAIMOHHBIE TEXHOJOTHH M CHUCTEMBI :
yueOHuk / B.A. I'Bo3aeBa. — M. : Ul «®OPYM» : UHOPA-M, 2019. — 542 c. — (Cpennee
npodeccroHanbHOE oOpa3oBaHue). - Pexum JocTyna:
http://znanium.com/catalog/product/999615

9. IlpoektupoBanue u peanuzanus 0a3 nanusix B CYBJl MySQL ¢ ucnons3oBanuem
MySQL Workbench. Metoasl u cpeiacrBa NpoeKTUPOBaHHS HH(OPMAIMOHHBIX CHUCTEM H
TexHonoruil. UHcTpymeHnTanpHble cpeacTBa HHOOPMALIMOHHBIX CUCTEM : yueOHoe nocodue / C.A.
Maptumus, B.JI. Cumonos, M.B. Xpamuenko. — Mocksa : /[ «®OPYM» : UTHOPA-M, 2020.
— 160 ¢. — (Cpennee npodeccuonanpbHoe oOpa3zoBanme). - Tekct : amekTpoHHbIH. - URL:
http://znanium.com/catalog/product/1065833

6.2. IlepeyeHb pecypcoB HH(POPMALNMOHHO-TEJICKOMMYHUKALNMOHHOH ceTH «MHTepHeT»,
HEeO0XO0AUMBI 1J151 0CBOEHMS U CIUTITUHBI
pecypcsl UaTEepHeT

1. Bcepoccuiickuii Hay4yHO-UCCIEIOBAaTEIbKUH MHCTUTYT JOKYMEHTOBEACHHUS H
apxuHoro nena (BHUUJAI) [Dnextponnsiii pecypc] /BHUNIAAL - DnektpoH, nan.- M.,
[2001].— Pexum moctyna: www.vniidad.ru, cBOO0JHBINA. — 3ari. ¢ SKpaHa.

2. KoncantunroBass rpynna «Tepmuka». [HopmaTtuBHO-mpaBoBasi 0a3a JaHHBIX IO
JIeNIOTIPOU3BO/ICTBY, JIOKYMEHTOOOOPOTY W apXUBHOMY Jeny| [DnekTpoHHbI pecype] /
«Tepmuxay - DIIEeKTPOH, JIaH.- M., [200-].— Pexxum JIOCTYyTIA:
http://www.termika.ru/Catalog/catalog.html, cBoOoxHbINi. — 3ari. ¢ sKpaHa.

3. Docflow. Bce o mMupe 3JIeKTpOHHOTO JOKyMeHTooOopota. [[lopram mocssmieH
ANEKTPOHHOMY JOKYMEHTOOOOpPOTY W CMEXHBIM oTpacisM. OH Mpu3BaH NPeJOCTaBUTH
YUTATEeNISIM CaMyI0 TIOJIHYI0, CTPYKTYpPUPOBAaHHYIO W TIOJIE3HYIO HMH(OPMAIMIO O pHIHKE,
TEXHOJIOTUSX, PEIIECHUAX, KOMIIAHUAX U JIMLAX].  [DIEKTPOHHBIM pecypc| - DJIEKTpPOH, JaH.-
M.,— www.docflow.ru, cBOOOHBINH. — 3ari. ¢ dKpaHa.

4. DOC-Online. He3aBucumblii moptang o CUCTEMax 3JEKTPOHHOTO JOKYMEHTOOOOpOTa.
www.doc-online.ru

5. Odwunmansheiii caiit 1C: Ipennpusrtue 8. - [DnekTponHsbIil pecypc] - https://v8.1c.ru/.

6. OdunmanbHBIN cCalT «DIEKTPOHHBIE OPUCHBIE CUCTEMBD» - [DIEKTPOHHBIA pecypc] -

https://www.eos.ru/.

7. Odunuanehpiii caiit xommanuu «WHTep-Tpact» - [DaexkTpoHHBIH pecypc] -

https://www.intertrust.ru/.

8. Odummaneusbiii caiit kommanuu «Cognitive Technologies» - [DnexkTponHsIi pecypce] -

https://www.cognitive.ru/

6.3 IlpoeccnonasibHbie 0a3bl JAHHBIX U MHGOPMALHOHHO-CIIPABOYHbIE CHCTEMbI

Joctyn k mpodeccruoHanbHbIM 0a3aM JaHHbIX: https://liber.rsuh.ru/ru/bases


http://znanium.com/catalog/product/1026173
http://znanium.com/catalog/product/492670
http://znanium.com/catalog/product/999615
http://www.doc-online.ru
https://v8.1c.ru/
https://www.eos.ru/
https://www.intertrust.ru/
https://ru.wikipedia.org/wiki/Cognitive_Technologies
https://www.cognitive.ru/
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WHupopMalinoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynsrant Ilmoc
2. Tapanr

7. MaTepuajibHO-TeXHUYeCKoe o0ecneyeHne JUCIUILTHHBI
Jlis1 MaTepuanbHO-TEXHUUECKOTo 00ecnieueH s TUCIUILTIHBI UCTIOJIb3YIOTCS: 1TabopaTopust
JIOKYMEHTOBEJICHUSI W TEXHOTPOHHBIX JIOKYMEHTOB, CIEIUATU3UPOBAHHBIC ayJIUTOPUU
KHHO(OTO(HOHO- U BHIEO-TOKYMEHTUPOBAHMS, KOMITBIOTEPHBIH KJ1acC, pa3aTOYHbIE MAaTepHAIIBI,
KOJUTIEKITUS (DOTOTOKYMEHTOB, 3BYKO3aIUCEH U KHHO(PUIHMOB.

8. O0ecneyenne 00pa3oBaTeJLHOIO MPOLECCA NJISA JIUI C OTPAHUYEHHBIMU
BO3MO’KHOCTSIMH 3/10POBbSI 1 HHBAJH/I0B
B xoxe peanu3anuu JUCHHMILTAHBI HCIIONB3YIOTCS CICIYIOIIAE TOTIOTHUTEIHLHBIE METOIBI
00ydYeHUs1, TEKYIIEr0 KOHTPOJISl YCIIEBAEMOCTH U MPOMEKYTOYHON aTTeCTAllUU OO0YYaroIINXCs B
3aBUCUMOCTH OT UX UHAUBUIYATBHBIX OCOOCHHOCTEH:
® ISl CJETBIX W CIA0OBHUIANINX: JIEKIUU O(OPMISIOTCS B BUAC DIEKTPOHHOTO
JOKYMEHTa, JOCTYITHOTO C TIOMOIIBIO KOMIBIOTEpAa CO CIENHATU3UPOBAHHBIM
MIPOrPaMMHBIM O0ECTIeUeHUEM; MMCHbMEHHBIC 3a/I1aHUsl BHITIOJIHIIOTCS Ha KOMITBIOTEPE CO
CHEIMAM3UPOBAHHBIM ITPOTPAMMHBIM 00€CIIEYCHHEM HITH MOTYT OBITh 3aMEHEHBI YCTHBIM
OTBETOM; OOECIEeUMBACTCS WHAMBHIyAIIbHOE paBHOMEpHOE ocBerieHue He menee 300
JIFOKC; JJIs1 BBITIOJTHEHUS 3a]JaHMsI TPH HEOOXOTUMOCTH TPEIOCTABIISETCS YBEITHUNBAIOIICE
YCTPOMCTBO; BO3MOXHO TakKKe HCIIOJIb30BAHHE COOCTBEHHBIX YBEIMYHUBAIOIINX
YCTPOMCTB; MUCHMEHHBIC 3aJaHUs O(QOPMIISIOTCS YBEIMYCHHBIM MIPU(PTOM; dK3aMeH U
3a4€T TIPOBOMATCS B YCTHOH (opMe WIM BBHIMIOJTHSIIOTCS B THUChbMEHHOW (dopMe Ha
KOMIIBIOTEPE.

® Ul MIIyXUX M caaboChblIalux: JEKIUH O(OPMIISIOTCA B BHJE 3JIEKTPOHHOI'O
JIOKYMEHTa, TM00 MperoCTaBiseTcs 3ByKOYCHWINBAIOIIAsl annapaTypa WHAWBUIYaIbHOTO
N0JIb30BAHUS; TMHCbMEHHBIE 3a/laHUsl BBINOJHSIOTCA Ha KOMIBIOTEpE B IMHUCHMEHHOM
(dopme; sK3aMeH U 3a4€T MPOBOAATCSA B MMCbMEHHOU (popMe Ha KOMIBbIOTEpPE; BO3MOKHO
npoBesieHue B (hopMe TECTUPOBAHUSI.

®ud JIMI C HapyLWIEHUsMM OIOPHO-IBUIaTEIbHOTO  ammapara: JIEKUUU
0(QOpMIISIFOTCSI B BUJIE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYITHOIO C MOMOIIBI0 KOMIBIOTEPA
CO CHEUMATU3UPOBAHHBIM MPOrPaMMHBIM OOECHEYEHHEM; IHCbMEHHbIE 3aJaHUs
BBITNOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUATN3UPOBAHHBIM NPOTPAMMHBIM 00€CIICUEHHEM;
9K3aMeH U 3a4€T MPOBOASTCS B YCTHOM (pOopMe MIIM BBITIOJIHAIOTCS B MUCbMEHHOM opme
Ha KOMIIBIOTEPE.

[Ipu HEOOXOAUMOCTH MPEAYCMATPUBACTCS YBEIMYEHUE BPEMEHH /ISl IOJITOTOBKU OTBETA.

[Ipouienypa mpoBeneHMsI IPOMEKYTOUHOM aTTECTAIIUH JJIs1 00yJaIONUXCs yCTaHABINBACTCS
C Y4€TOM UX MHAMBUAYATbHBIX NCUXOpU3NUECKUX ocodeHHocTel. [IpoMexyTounas arrecranus
MOXET MPOBOAUTHCS B HECKOJIBKO ATAIOB.

[Ipu mpoBeneHuM MpoLEayphl OLIEHUBAHUS PE3yIbTATOB OOYYEHHS MpeaycMaTpUBaeTCs
WCIIOJIb30BAaHWE TEXHUYECKUX CPEACTB, HEOOXOJMMBIX B CBSI3M C HHAUBUAYAJTbHBIMU
O0COOCHHOCTSIMU 00YYaIOMIMXCS. DTH CPEJICTBA MOTYT ObITh IIPEIOCTABIICHBl YHUBEPCUTETOM, HIIN
MOTYT UCIIOJIb30BATHCSI COOCTBEHHBIE TEXHUYECKHUE CPEJICTRA.

[IpoBenenne mpoleaypbl OICHMBAHHS  pPE3yJIbTaTOB OOYYEHHs] JIOMyCKaeTcs C
MCITOJIb30BAHUEM JTMCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH.
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ObecneunBaeTcst AOCTYN K MH(POPMALMOHHBIM M OuOIMorpaduyeckuM pecypcaMm B CETH
WuTepHer mis kaxzaoro oOywaromierocssi B ¢opMmax, aJalTUPOBAHHBIX K OTPaHUYEHUSM HX
3JI0pOBbSI U BOCIIPUATHUS MHPOPMALIUH:

® ISl CNENbIX M CIaO0OBUIAIIMX: B MEYAaTHOM (Qopme yBETHMYEHHBIM LIPUPTOM, B
(hopme IIeKTPOHHOTO JOKYMEHTa, B popMme ayanodaiina.

® ISl TIIyXMX WM CIAa0OCHBIIIANINX: B MeyaTHOW ¢opme, B (opMe 3IEeKTPOHHOTO
JIOKYMEHTA.

® 17151 00YYaIOIIUXCS C HAPYIICHUSIMU OTTIOPHO-IBUTATEILHOTO amnmapara: B Ie4aTHON
dhopme, B hopmMe 3IEKTPOHHOTO IOKYMEHTa, B (hopme aynnodaia.

VYuebHble ayaAUTOPUU ISl BCEX BUJIOB KOHTAKTHOM M CAMOCTOSTEIBHON paOOThl, HAy4YHAs
OuOIMOTEeKa W MHBbIE TIOMEIIEHUS JJIs1 O0y4YeHHUs OCHAIICHBI CHENHaTIbHBIM 000pYyIOBaHUEM U
y4eOHBIMU MECTaMU C TEXHUYECKUMU CPEACTBAMU O0YyUCHUSI:

® ISl CIIETIBIX W CIHa0OBUASIIMX: YCTPOWCTBOM JMJIsi CKAHMPOBAHHSI M UTEHUS C
kamepoii SARA CE; aucmneem bpaiing PAC Mate 20; npuntepom bpaitng EmBraille
ViewPlus;

® [UIsl TIIYXMX W CIa0OCIHBIIANINX: aBTOMATU3MPOBAHHBIM Pa0OYUM MECTOM IS
JFO/IeH C HApyIIEHUEM CITyXa U cIab0CbIIIANNX; aKyCTUIECKUN YCUITUTENb U KOJIOHKH;

® s  OOy4aromMXCs C HApYyLIICHUSIMU  OIOPHO-JIBUTaTeNIbHOTO  ammaparta:
NEePEIBIKHBIMU, PEryIHpPyeMbIMU 3proHoMuueckuMu maptamu CHU-1; xoMmbroTepHO
TEXHUKOMH CO CIEeUATbHBIM IPOrPaMMHBIM 00€CIICYCHHEM.

9.MeToan4eckne MaTepHaJIbl
9.1 Ili1anbl 1a00pPaTOPHBIX 3AHATHH

Tema 3. TpeGoBaHUs HOPMATUBHO-NIPABOBBIX U HOPMATHBHO-METOAUYECKHX JOKYMEHTOB,
perjJaMeHTHPYIOIIUX UCII0JIb30BaHue HHPOPMALMOHHBIX TexHoJ0rui B JIOY

3agaHus:

1. [Tonb3ysice uncrounnkamMu VHTEpHET H3YYUTh COCTaB M COJEPKAaHUE OCHOBHBIX
HOPMATUBHO-NIPABOBBIX W HOPMATUBHO-MCTOAMYCCKUX HTOKYMCHTOB, PCrIIaMCHTHUPYIOIIUX
UCIoNIb30BaHue HH(popManuoHHbIX TexHoysoruii B JIOY (B COOTBETCTBMHM CO CITUCKOM,
IPEI0AKEHHBIM IIPETIOAABATEIIEM).

CnuCcoK UCTOYHHUKOB:

63351 JaHHBIX, I/IH(bOpMaLII/IOHHO-CHpaBO‘-IHBIC 1 ITOUCKOBBIE CUCTEMbI

- «Koncynprant [Lnrocy»

- «l"apanT»

- «Konekc»

Tema 4. OcHoBHble 00beKTHI M NPUHIUINBLI aBToMaTH3auuu JIOY u opraHuzauuu
3JIEKTPOHHOI'0 JOKYMEHT0000poTa

KoHTpobHBIE BONPOCHI:
1. TlepeuncnuTh OCHOBHBIE O0BEKTHI aBTOMaTu3amuu B JIOY (cMm. Marepuanbl JIEKIUH -
IIPE3EHTALINS).
2. IlepeuncnuTh NPUHIMIBI OPTraHU3AIMU  AJIEKTPOHHOTO JIOKyMEHTOooOOpoTa (CM.
MaTepuabl JCKIUH - TIPEe3CHTALINs).
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3. OmpenenuTh cocTaB pa3paboOTUMKOB U Hanbosee nonysapHbeIx kommiekcHeix UT B JIOY
(CO/ECM cuctemsl) npuMeHsieMbIX a5 aBToMaruzanuu J10Y.

4. Ilonp3ysice IHTEpHET-UCTOUHMKAMU O3HAKOMUTHCS C aHAJTMTUYECKUMHU MaTepHalaMu 110
o630opy pemka WT B JOY: http://www.cnews.ru, http://www.doc-online.ru,
http://www.tadviser.ru, caiiTel pazpadotunkos [10 u np.

Bonpocs! q1s nzydenus:
ocHoBHbIe npeacrasuteny peiika UT B ZIOY,
Hau0oJee MonyJspHble IPOrpaMMHBIE TPOIYKTHI,
CTaTHCTHKA 3a Tocneanue 5-10 jer,
AQHAINTUKA DPBIHKA, XapaKTEpPUCTUKA COBPEMEHHOTO COCTOSHHS M TEHICHIMH, NpoOJieMbl U
nepcrneKkTuBsl pa3BuTus coppemeHHsix T B JIOY.
3. CpopmynupoBaTh BBIBOJ IO UTOTAM M3y4€HUsI MaTepuaa.

Cnurcok UCTOYHHUKOB:

Jlapun Muxaun BacunseBud. MHpopmannoHHoe oOecriedeHue yIpaBieHHs : yuyeOHoe
nocobue / M. B. Jlapus ; [M-Bo o06pa3oBanus u Hayku Poc. @enepanmn, Deaep. roc. O10pKeTHOES
o0pa3oBaT. yupexaeHue Boicil. o0pa3oBanus "Poc. roc. rymanurapssiii yu-1"]. - Mocksa: PITY,
2018.-278 c.

Kynsie, H.H. UnpopmanoHHble TEXHOJIOIMH B JOKYMEHTAlMOHHOM OOecreueHHH
yropaBieHus: U apXuBHOM Jene : yueOHuk Juist By3oB / H.H. Kynses, T.B. Konnpamona, E.B.
Tepentsena, A.I'. ®abpuunos ; nox obul. pen.a.ro.H., npod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (HoBas crynenueckass 6mOimoreka) - ISBN 978-5-98704-786-6. - Pexxum mocrtyma:
http://znanium.com/catalog/product/1015021

CNews.ru — #u37aHUE O BBICOKHX TEXHOJOTUSX. [ DJIEKTPOHHBIN pecypc] -
http://www.cnews.ru/

Docflow. Bce o wwupe »smekTpoHHOTO AOKyMeHTooOopoTta. [[lopranm mocBsiieH
JIEKTPOHHOMY JIOKyMEHTOOOOpOTY M CMEXHbIM oTpacisiM. OH mnpu3BaH NpPEJOCTaBUTH
YUTATENSIM CaMyl0 TMIOJIHYIO, CTPYKTYPHPOBaHHYIO M IIOJIE3HYIO HMH(QOpPMAIMI0 O pPBIHKE,
TEXHOJIOTHSX, PEIIEHUAX, KOMIIAHUAX U JIMLIAX].  [DIEKTPOHHBIM pecypc| - DJIEKTpPOH, JaH.-
M.,— www.docflow.ru, cBo00oaHBINA. — 3ari. ¢ 9KkpaHa.

DOC-Online. He3aBucumsblii mopTajl O CHUCTEMax 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa.

www.doc-online.ru

Odurmansueiii caifit 1C: [peanpusitue 8. - [DnekTpoHHbIi pecypc] - https://v8.1c.ru/.

Odunmanbaplii callT «DJIEKTPOHHBIE O(UCHBIE CUCTEMBD» - [DIEKTPOHHBIN pecypc]| -

https://www.eos.ru/.

Odummanbupiii  caiit  kommanuu  «MuaTep-TpacT» - [DneKkTpoHHBIM pecypc| -

https://www.intertrust.ru/.

Odunmaneaeiii caiit kommanuu «Cognitive Technologiesy - [DnekTpoHHBIH pecype] -

https://www.cognitive.ru/

Tema 5. Peanuzanus 3aaau JOY ¢ nomombio MS Office u aHAJOrMYHBIX MPOrPAMMHBIX
NMPOAYKTOB

3anaHus:
O3HaKOMUTHCSI ¢ HHPOPMAMOHHBIM pecypcom https://www.microsoft.com.

1. IIpoananusupoBaTh cocTaB nporpaMMHbIX cpeactB Microsoft Office. CocTasnsitomue
naketa Microsoft Office, ux Ha3HaueHHE.

2. Onenutp Bo3MOXHOCTH Microsoft Office B chepe paboTel ¢ mHpOpMarueit s
WHIUBUTyJIBHOTO TI0JIb30BaHUS M JIJIs paOOThl OpraHu3aIuii, 00JlauHble TeXHOJoTun, Microsoft
365.

3. [ToaroroBka mabIOHOB CIY>KEOHBIX JOKyMEHTOB B cpene MS Word


C:\\РПД 2018-19\\РПД Обновленные\\ИДОУ 2018\\CNews.ru — издание о высоких технологиях
C:\\РПД 2018-19\\РПД Обновленные\\ИДОУ 2018\\CNews.ru — издание о высоких технологиях
http://www.cnews.ru/
http://www.doc-online.ru
https://v8.1c.ru/
https://www.eos.ru/
https://www.intertrust.ru/
https://ru.wikipedia.org/wiki/Cognitive_Technologies
https://www.cognitive.ru/
https://www.microsoft.com
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[IlabmoH — 3TO0 0COOBI BHJ JOKYMEHTa, COJAEP)KAIIMKA HEU3MEHSEMYI0 4acTh M CpEeACTBa
opopmienus usmensiemon yactu. lllaGnoH ompenenser OCHOBHYIO CTPYKTYpY IOKYMEHTA!
napamMeTpbl CTpaHHIIbI, (HOPMAaTUPOBAHUE U CTHIIH.

B nporpammax makera Microsoft Office — Word, Excel u PowerPoint, ma6oHb1 MOXHO HalTH,
ucnonb3ys BKiIaaky Paitn onmuio Co3nats. B oTKpbIBIIEMCS OKHE, MOXKHO BBIOpATh HE TOJIIBKO
Hosgglit nokymenT, Ho 1 [lla6on nokymenTa. [11aGn0Hb1, pa3MelieHHbIe HE TOJIbKO Ha JIOKAIbHOM
KECTKOM JUCKe, HO U Ha BeO-caiite Office.com, npezcTaBieHbl B BUAE CIHMCKA MO KaTETOPHUSIM.
Hcnonb3ys eByI0 KJIaBUILly MBIIIH, BEIOWpaeM HEOOXOUMYIO KaTeropHio, YTOObI MPOCMOTPETH
cojepxamecs B Hed mabnonsl. Jlng mpocMoTpa maOloHOB B BBHIOpaHHON KaTerOpHH,
yCTaHaBJIMBAaEM Kypcop Ha MMs 11abJIOHa U €ro COAepKUMOe OTKpbIBaeTcsi B OKHE MpOCMOTpa
JNOKyMeHTOB. Ecnu maHHBIM 1Ia0JOH COOTBETCTBYET 3ajjauyaM, KOTOpPbIE C €ro MOMOILBIO
HEO0OXOMMO pelINTh, HaXUMaeM Ha KoMmaHaHyi KHonky Coznath. Ecnu paHHbIN 11a0710H
pa3mereH Ha mopraie Office.com, B 3ToM ciyyae [uis OTKPBITUS BBIOpAHHOIO MIabjoHa B
penakrope MS Word ncnosns3yeM KOMaHIHYIO KHOTIKY 3arpy3uTh.

Pazpabotare HOBBII BUJ 111a0JI0HA BO3MOXHO HAa OCHOBE CYIIIECTBYIOILIETO TOKYMEHTa WIN
mabsoHa. AJTOpUTMBI Pa3pabOTKH 1M1a0JI0HOB.

1. Cosz0aHnue wabnona na ochose nycmoz0 0OKymMeHma

Otxkpoiite Bkiaaky Paiin u Beidbepute onmuto Co3naTh.

B otkpeiBmiemcst okHe, BbiOepuTe HOBBIN JOKYMEHT M HaOKMHUTE KOMAHAHYIO KHOIIKY
Co3pnarts.

Buecute HeoOX0oaMMble U3MEHEHUS B Pa3Mephl MOJIEH U CTpaHUL, OPUEHTALMIO CTPAHHLI,
CTWJIM U IpyTUe MmapaMeTpbl GopMaTHpPOBaAHUS.

Ecimu  ectb HEOOXOOUMOCTb, MOXKHO TaKkKe JOOaBUTh 3JEMEHThl YIpPaBJICHUS
COJIEP’KUMBIM, TAKUE KaK: BBIOODP AAThl, HOSICHUTEIbHBIN TEKCT U Tpaduueckiue 00bEKThI, KOTOPbIE
JIOJKHBI IPUCYTCTBOBATH BO BCEX HOBBIX JJOKYMEHTAX, OCHOBAaHHBIX Ha JAHHOM I1a0JI0HE.

Ortkpoiite Bkiaaky Paiin u Beidoepute onmuto Co3nath.

B okne Co3nate BblOepure rpynmy JlocTynHble maliaoHbl, janee onuuioo U3
CYILLECTBYIOIIETO JOKYMEHTA.

Bribepure 1mabioH WM JOKYMEHT, KOTOPbI MOKET ObITh MCMOJIBb30BaH Kak IIa0JIOH, U
Ha)kmuTe KHONKY Co31aTh HOBBIM.

Baecute HeoOX0oaMMble U3MEHEHUS B Pa3Mephl MOJIeH U CTpaHUL, OPUEHTALMIO CTPAHHLI,
CTHJIM U PYTHE MapaMeTpbl (popMaTHPOBAHHUS.

CoxpaHsieM U3MEHEHUs, UCNOMb3Ysl BKiIaAKy Daiin u onuuio COXpaHUTh Kak. ..

B nmanoroBom okHe CoXpaHMTH Kak... BBIIOJIHUTE CJEAYIOUIME AECUCTBUSA: BbIOEpHUTE
MECTO, I'/Ie I0JDKEH pa3MelaTbes pa3padoTaHHbIi (aiin — B paznene Microsoft Word BeiOepure
snauenue [11abmoHEL;

yKaxuTe uMs (aiiiaa HOBOro mabdioHa,

nonie Tun daiina Beidoepure [1ladion Word u Haxkmure kHOKy COXpaHUTb.

3akpoiiTe mabIoH.

2. Jlobaenenue Kk uwlabioHy cmaHoapmHuix 610K08

CrannapTHbie OJOKH — 3TO MHOTOKPATHO HCIOJBb3yEMbIE DJIEMEHTHI COJIEPIKUMOTO HITH
JpYyTHe 4acTH JOKYMEHTa, KOTOPhIE XPAHATCS B KOJUICKIMAX WU B JII000€ BPEMS JOCTYIHBI IS
MOBTOPHOTO MCTIOIB30BaHUSI.

CrannapTHble OJOKH TaK)K€ MOXKHO XPaHUTh M PACIPOCTPAHSATH C MOMOIIBIO I11a0JIOHOB.
Hanpumep, MOXHO co3/1aTh MA0IOH OTYETA, COJIEPIKAIIMH /1B TUIIA CONPOBOUTEIBHBIX MTUCEM,
KOTOpBIE TOJIL30BATEIIN CMOTYT BBIOPATH MPH CO3JaHUU OTYETa Ha OCHOBE TAHHOTO MIa0JIOHA.

OTkpoiite madiioH, K KOTOpOMY TpeOyeTcs J00aBUTh CTaHIapTHBIE OJIOKH.

Co3znaiite crannapTHBIE OJIOKH, KOTOPBIE HYXKHO IPEJOCTABUTH MTOJIB30BATEIISIM.

ITpu BBOAE cBeneHMit B quanoroBoM okHe Co3aHne HOBOTO CTaHAAPTHOTO OJ0Ka B 10JIe
CoxpaHHTh yKa3bIBaeTe HOBOE UM IIa0JIOHA.

[[Ta610H TOTOB K IPUMEHEHHUIO.
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3. 3anpem uzmeHnenuii 8 wiabioue

K oTnenpHBIM 3J€MEHTaM YINpaBJICHUS COAEPKUMBIM B IIa0JOHE MOXKHO J100aBUTh
3allUTy, 4YTOOBI 3ampeTUTh YJAJICHWE WIM pPEJAKTHPOBAHHUE OIpPEACIEHHBIX 3JEMEHTOB
YIPaBIEHUS COAEPKUMBIM WM TPYIIIBI 3JIEMEHTOB YIIPaBICHHUS.

AJTOPUTM 3aLIUTHI 3JIEMEHTOB 11a0JI0HA:

OTkpoiite mabI0H, K 3JIEMEHTaM YIIPaBIeHUS KOTOPOro HEOOXOMMO 100aBUTH 3alUTY.

Boigenure sneMEHT ymHpaBieHUS COACPKUMBIM, H3MEHEHHUS KOTOPOro HEoOXOAMMO
OTPaHUYUTD.

Ha Bknaake Pa3zpaboTuuk B rpyrie DiIeMeHTHI YIIpaBIeHUs HAXXKMHUTE KHOMIKY ['pymia

Hanee Ha Bkuaake Pa3paboTka B Tpymnme DIeMEHTHl YIpPaBICHHS BHIOEPUTE IYHKT
CsoiicTBa.

B numanoroBom oxHe CBoiicTBa 3J€MEHTa YNPABICHUS COIAEPKUMBIM B pasfiele
briokupoBKa BBIMOTHUTE JIFOO0E U3 CIEAYIONTUX EHCTBHIA.

YcranoBute Quiaxkok DIEMEHT YIPaBIeHHUs COASPHKUMBIM HEJb3sl yJAIUTh. TO MO3BOJIUT
U3MEHATh COJIEP)KUMOE DJIEMEHTa YIPaBJICHHS, HO CaM JJIEMEHT YNpaBJeHHs HENb3si Oyner
yIAIUTh U3 MA0JI0HA UM CO3[JaHHOTO € €0 MOMOIIBIO JOKYMEHTA.

VYcranoBka ¢naxka CoaepKUMOe HEeb3s peJaKTUPOBATh MO3BOJIMUT YJAIUTh 3JIEMEHT
yIpaBJIEHUs, HO PeIaKTUPOBATh CONEPKUMOE B 3JIEMEHTE YIPaBJICHUs OyA€T 3alpeIIeHO.

JlaHHbBIE TapaMeTpbl MOTYT OBITH UCTIOIB30BAHBI JUISI 3AIUTHI TEKCTA, €CIIM OH BKJIIOYEH B
ra0JIoH.

4. HUcnonvzosanue napons 0ns wlabioua

VYcraHOBKa 3alllMThl JOKYMEHTA IapoJIEM IIO3BOJISIET BBINIOJIHATH DPEJAKTHPOBAHUE
DNEMEHTOB YNpaBJiICHUs COAEP)KUMBIM TOJIBKO IMOJIb30BATENSIM, CO3AABIIUM JAHHBIN JTOKYMEHT.
3T0 0becneurnBaeT rpaMOTHBIHN T0KyMEHTOOO0OPOT B OpraHu3aluu. AJIFOPUTM yCTaHOBKH MAPOJIS:

OTkpoiiTe 111a0I0H, KOTOPOMY HYKHO Ha3HAYUTh MapOJb.

Ha Bknanke PenensupoBaHue B rpymnme 3allUTHTh BbIOepUTE KoMaHy OrpaHUYHUTh
peAaKTUPOBAHUE.

B paznene BritounTh 3ainTy JIEBOW KJIaBUIIEH MBIIN BbIOEPUTE KOMAHIHYIO KHOIKY
Ja, BKIIOYNTH 3aIIUTY.

B oTkpeIBIIEMCS TMaIOTOBOM OKHE BKIIH0UNTh 3a1uTy BeIOepuTe paano kHonky Ilaposs

Beemute naposs B mosie HoBelit maposs (HeoOs3aTenbHo), a 3aTeM OATBEPANTE €T0 B
HIKHeM niosie [loaTBepkaeHre napods.

Ecnu napons He BBelleH , U”3MEHUTh OTPaHUYEHUS PEIaKTUPOBAHUS MOXKET JTH000M
H0JIb30BATENb.

B cootBerctBum ¢ 'OCT P 7.0.97-2016 «Cuctema cranaapToB 1o uHopmanuu, OubInoTeuHOMY
U U3JaTeabckoMy neny. OpraHu3allMOHHO-PACTIOPSAUTENIbHAS JTOKyMEHTalus. TpeOoBaHUsS K
0(OpPMIICHHIO TOKYMEHTOB» O(QOPMHUTH IA0JOHBI TOKYMEHTOB (B COOTBETCTBUU C 3a/IaHUEM,
OTpeesieMbIM NIPENOIaBATEIIEM. )

4. O3HakoMHUThCs ¢ MaTepuanamu caiita https://myoffice.ru, cocraBom u HazHaucHHEM
npoayKToB «MoitOduc.
5. CpopmynupoBaTh BBIBOJ IO UTOTAM U3yY€HUsI MaTepuaa.

nporpaMMHoOe o0ecrieyeHne

Hcnonp3oBanue:

- OducHsiit maket npunoxenuit Microsoft Office

- OpenOffice.org

- Internet Explorer, Mozilla Firefox, Google Chrome


https://myoffice.ru
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Cnucok UCTOYHUKOB:

1. Kucenes, I'. M. UHpopManimoHHbIE TEXHOJIOTMH B AKOHOMHKE M YINpaBICHUU
(3¢ pexruBnas padora B MS Office 2007) [Dnexrponnslii pecypc] : YueOHoe mocodue / I'. M.
Kucenes, P. B. boukosa, B. 1. Cadonos. - M.: U3natenbcko-Toprosas kopropanus "Jlamkos u
Ke",  2013. - 272 c¢. - ISBN 978-5-394-01755-1. - Pexum  pocryna:
http://znanium.com/catalog/product/415083

Docflow. Bce o wwupe »smekTpoHHOTO AOKyMeHTooOopoTta. [[lopTanm mocBsimeH
JIEKTPOHHOMY JIOKyMEHTOOOOpOTY U CMEXHBIM oTpacisiM. OH mnpu3BaH NPEIOCTaBUTH
YUTATENsIM CaMyl0 TMIOJIHYIO, CTPYKTYPUPOBaHHYIO M IIOJIE3HYIO HMH(OpPMAIMI0 O pPBIHKE,
TEXHOJIOTHSIX, PEUICHUSAX, KOMIAHUAX U JUUax]. [DnekTpoHHbIN pecypc| - DIEKTpOH, AaH.-
M.,— www.docflow.ru, ceo0oaHbBINH. — 3ari. ¢ 9KpaHa.

DOC-Online. He3aBucumsblii mopTajl 0 CHUCTEMax 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa.

www.doc-online.ru

Odunmanehelii caiir Microsoft Office - [DnexTponnsiit pecypc] https://myoffice.ru.

OdunmaneHerii caiit Moit Oduc -[Dnexkrponnsiii pecypce] - https://myoffice.ru.

Tema 6. ba3pl JaHHBIX B HHPOPMALIMOHHOM 00ecrie4eHUH YIPaBJIeHUs!
3aaHus:
1. Peanmuzauust opucHbIX mpuiiokeHuid B cpene nakera MS Office.: mpoexkTtupoBaHue u
co3nanue tabaui B cpene MS Access Ha oT60p JokyMeHTOB U1t BJ] «JlokyMeHTbD»
2. Hcnonp3oBanue 06a3 JaHHBIX B pa0dOTE € AIIEKTPOHHBIMH JOKYMEHTAMHU.
Cnncok UCTOYHUKOB:

1. AransiioB Bukrop IlerpoBud. basel nanubix : YueOnuk: B 2 kaurax. - 1. - Mockga ;
Mocksa : U3patensckuit Jom "OOPYM" : OOO "Hayuno-uznatensckuii nentp MHOPA-M",
2018. - 271 c. - ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

http://www.cnews.ru/

Docflow. Bce o wwupe »smekTpoHHOTO JOKyMeHTooOopoTta. [[lopTanm mocBsieH
JIEKTPOHHOMY JIOKyMEHTOOOOpOTY M CMEXHBIM oTpacisiM. OH mnpu3BaH NpPEIOCTaBUTH
YUTATENsIM CaMyl0 TMIOJIHYIO, CTPYKTYPHUPOBaHHYIO M IIOJIE3HYIO HMHQOpPMAIMI0 O pPBIHKE,
TEXHOJIOTHSX, PEIIEHUAX, KOMIIAHUAX U JIMLAxX].  [DIEKTpOHHBIM pecypc| - DIJIEKTpOH, JaH.-
M.,— www.docflow.ru, ceo0oaHbBINH. — 3ari. ¢ 9KpaHa.

4. DOC-Online. He3aBucHMBIi MOpTan 0 CUCTEMAax 3JIEKTPOHHOTIO JOKYMEHTOOOOpOTa.
www.doc-online.ru

Tema 7. TpeGoBanuss Kk (PYyHKUMOHAJBLHOMY M aNNAPATHO-NPOrPaMMHOMY oO0ecre4eHUI0
aBTOMAaTH3HMPOBaHHBIX cucteM 10Y

3agaHus:
1. Ilepeuucnuth (QyHKIUM CHUCTEM BJIEKTPOHHOIO JIOKYMEHTO0OOpoTa (OCHOBHBIE,
JIOTIOJIHUTENbHbIE)

2. OCHOBHBIE U JIONIOJHUTEJIbHBIE MOJTYJIM aBTOMAaTU3UPOBaHHbIX cucteM JJOY

TexHnyeckue TpeboBaHUA K pabOTe aBTOMaTU3UPOBaHHbBIX cucteM JOY

4. XapakTepUCTHKAa CHCTEMBbl 3JEKTPOHHOIO JOKyMeHTooOopoTa (Ha mnpumepe 1C
HoxymenTtoo6opot, COJI «Jlemo — BeO», E1 EBdpar, COJI «Directum RX» u ap.)

5. AnHanu3 npakTHuecKoi peanuszanuu QyHKIHA paboThl ¢ fokymeHTamu B CO/] Ha npumepe
(1C Hoxymentoobopot, CO]] «/eno — Be6», E1 EBdpat, CIOJ] «Directum RX» u mp.)

98]

CHOucoOK UCTOYHUKOB:


http://www.doc-online.ru
https://myoffice.ru
https://myoffice.ru
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://www.cnews.ru/
http://www.doc-online.ru
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[Tpuka3z PocapxuBa ot 22.05.2019 N 71 "O6 ytBepxkaenuu [IpaBui nenonpou3BoicTBa B
TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOro camoyrnpanieHus" (3aperucTpupoBaHO B
Munrocte Poccun 27.12.2019 N 57023);

ITpuka3 Pocapxusa ot 15.06.2020 N 69 "OO0 yTBepxaeHur THUNOBBIX (YHKIHMOHATBHBIX
TpeOOBaHUIl K CUCTEMaM 3JIEKTPOHHOTO JOKYMEHTO000pOTa M CUCTEMAaM XPaHEHUS 3JIEKTPOHHBIX

JOKYMEHTOB B apxHuBaxX I'OCyJapCTBEHHBIX opraHoB" (3apeructpupoBaHo B Muntocte Poccun
20.10.2020 N 60484)

Kynsies, H.H. MadopmManuoHHble TEXHOJIOTHH B JIOKYMEHTAIIMOHHOM OOECTICUYCHHH
yOpaBleHUsT U apXuBHOM jene : yueOHuk ans By3oB / H.H. Kynses, T.B. Konapamosa, E.B.
Tepentnena, A.I'. ®abpuynoB ; oz odur. pen.a.to.H., mpod. H.H. Kynsera. - M.: Jloroc, 2017. -
408 c. - (HoBas ctynenueckass O6ubmmoreka) - ISBN 978-5-98704-786-6. - Pexum pocrymna:
http://znanium.com/catalog/product/1015021

Jlapun Muxaun BacunseBud. MHpoOpMannoHHoe oOecriedeHue yIpaBieHHs : yuyeOHoe
nocobue / M. B. Jlapu# ; [M-Bo 0o06pa3oBanus u Hayku Poc. Deaepanmn, Deaep. roc. Or0HKETHOS
o0Opa3oBart. yupexxaeHue Beicil. oOpa3oBanus "Poc. roc. rymanutapusiii yH-T"]. - Mocksa: PITY,
2018.-278 c.

WNudopmanvonHsle TeXHOJIOTUU ynpasieHus : yueOHuk / b.B. UepHukoB. — 2-e usn.,
nepepad. u gorn. — M.: U] « DOPYM» : UHOPA-M, 2017. — 368 c. — (Bsiciiee o6pazoBanue).
- Pexxum pocryna: http://znanium.com/catalog/product/545268

CNews.ru — u371aHuE O BBICOKMX TEXHOJOTUSX. [ DJIEKTPOHHBIN pecypc] -
http://www.cnews.ru/

Docflow. Bce o wwmpe »3iekTpoHHOro mokyMeHTooOopora. [[lopTam mocBsmieH
JNEKTPOHHOMY JOKYMEHTOOOOpPOTY W CMEXHBIM oTpacisM. OH Mpu3BaH NPeJOCTaBUTH
YUTATENSIM CaMyl0 TMIOJIHYIO, CTPYKTYPHPOBAaHHYIO U TIOJIE3HYIO HH(OPMAIIMIO O pPBIHKE,
TEXHOJIOTUSIX, PEIICHUAX, KOMIAHUIX U JUIax]. [DIeKTpOHHBIH pecypc| - DJNEKTPOH, JaH.-
M.,— www.docflow.ru, cBOOOHBINH. — 3ari. ¢ dKpaHa.

DOC-Online. He3zaBucuMmblii mopTan O CHCTeMax 3JIGKTPOHHOTO JOKYMEHTOOOOpOTa.

www.doc-online.ru

Odummanersiii caiit 1C: [peanpustue 8. - [DnekTpoHHBIH pecypc] - https://v8.1c.ru/.

OdunmanpHpIl callT «DIEKTPOHHBIC O(PUCHBIE CHCTEMBD» - [DIIEKTPOHHBIN pecypc| -

https://www.eos.ru/.

Odwunmanpapii  caiit  kommnanuu  «UuTep-Tpact» - [DnekTpoHHBIM pecype] -

https://www.intertrust.ru/.

Odunmaneueiii caiit komnanuu «Cognitive Technologiesy - [DnekTpoHHBIH pecype] -

https://www.cognitive.ru/

Tema 8. UnTepHeT-TEXHOJIOTMH U MH(OPMAIMOHHBIE PeCYPChl, HcNoIb3yemblie B JIOY
3anaHus:

1. Ilpakruka pabotel B IHTEpHET.
WHuTepHer-TexHosnoruu, ucnoiaszyemsie B JIOY.
['mo6anbubie Beruucutenbabie cetd (WAN) 1 mokanbHbIe BeraucauTeabHbie ceTu (LAN).
Ocob6ennoctu noucka uHpopmaruu B THTEpHET.
Pecypcet UnTepHET s criennanuctoB chepsl JJOY
CnucoK UCTOYHHUKOB:
1. Jlapua Muxaun BacunbeBud. MHpOpManmoHHOE 00eCcTICUeHHE YyIPaBICHUS : yueOHOe
noco6ue / M. B. Jlapusn ; [M-Bo oOpa3oBanus u Hayku Poc. @enepanun, @enep. roc. Or01KeTHOE

kW


C:\\Users\\GlotovaSA\\AppData\\РПД 2018-19\\РПД Обновленные\\ИДОУ 2018\\CNews.ru — издание о высоких технологиях
C:\\Users\\GlotovaSA\\AppData\\РПД 2018-19\\РПД Обновленные\\ИДОУ 2018\\CNews.ru — издание о высоких технологиях
http://www.cnews.ru/
http://www.doc-online.ru
https://v8.1c.ru/
https://www.eos.ru/
https://www.intertrust.ru/
https://ru.wikipedia.org/wiki/Cognitive_Technologies
https://www.cognitive.ru/
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o0pa3oBaT. yupexaeHue Boicil. o0pa3oBanus "Poc. roc. rymanutapssiii yu-1"]. - Mocksa: PITY,
2018.-278 c.

2. Kynsies, H.H. MadopmanimoHHple TEXHOJIOTMH B JOKYMEHTAMOHHOM OOECIeYeHUN
yHOpaBieHUs: U apXuBHOM Jene : yuyeOHuk Juist By3oB / H.H. Kynses, T.B. Konnpamona, E.B.
Tepentbena, A.I'. ®abpuunos ; nox obul. pen.a.ro.H., npod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (HoBas crynenueckast 6mbmmoreka) - ISBN 978-5-98704-786-6. - Pexxum mocrtyma:
http://znanium.com/catalog/product/1015021

3. AranbsuoB Bukrop IletpoBuu. ba3sl nannbix : YueOnuk: B 2 knurax. - 1. - Mocksa ;
Mocksa : U3patensckuii Jom "OOPYM" : OOO "Hayuno-uznatensckuii nentp MHOPA-M",
2018. - 271 c. - ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

4. EBnokumoBa Jlrommuna MuxaitioBHa.  DIIEKTPOHHBIM  JOKYMEHTOOOOPOT |
oOecrieyeHne 0€30MaCHOCTU CTaHAAPTHBIMH cpeiacTBamu windows : YuyeOHoe mocoOue. - 1. -
Mocksa ; Mocksa : OOO "KYPC" : OOO "Hayuno-u3znarensckuii nearp MHOPA-M", 2018. -
296 c. - ISBN 9785906923240.
http://znanium.com/go.php?1d=939786

5. NHdopmanmoHHbIe TEXHOJIOTUH yrpaBieHus : yueOHuk / b.B. Uepnukos. — 2-e u3z.,
nepepad. u pon. — M. : U] « DOPYM» : UHOPA-M, 2017. — 368 c. — (Briciiee oOpazoBanue).
- Pexxum noctyna: http://znanium.com/catalog/product/545268

CNews.ru — u37aHu€e O BBICOKHX TEXHOJOTUSX. [ DJIEKTPOHHBIN pecypc] -

http://www.cnews.ru/

Docflow. Bce o wmupe »3ieKkTpoHHOro JokymMeHTooOopota. [[lopTam mnocssiieH
3JICKTPOHHOMY JIOKYMEHTOOOOPOTY M CMEXHBIM oOTpacisM. OH mpu3BaH TNPeIOCTaBUTH
YUTATEIsIM CaMyl0 TIOJIHYI0, CTPYKTYpPUPOBAHHYIO M TIOJE3HYIO HH(OpPMAIMIO O pHIHKE,
TEXHOJIOTHSIX, PEIICHUSNX, KOMIAHUAX W JUIax]. [DIeKTpoHHBIN pecypc| - DIEKTpoH, AaH.-
M.,— www.docflow.ru, cBoO0HBINH. — 3ari. ¢ SKpaHa.

4. DOC-Online. HezaBucumslil moptan o cucTeMax 3JIEKTPOHHOTO JOKYMEHTOO0OOpOTa.
www.doc-online.ru

Tema 9. YnipaBieHnue 10cTynoM K J0OKYMEHTHPOBAHHOI HHpOpMANMH
3agaHus:
1. Pa3pabotka wMmepompusTuii mno oOecrneueHuto 3amuThl HHGopmanun B ACJOY

(anmapaTHbIe, NPOTPaMMHBIE U OPTaHU3ALIMOHHBIE METO/IbI).

Cnucok UCTOYHUKOB:

1. Kynses, H.H. UndopmanimonHpie TEXHOJOTUA B JOKYMEHTAIIMOHHOM OOECIICUCHHUH
yOpaBlIeHUs U apXuBHOM Jene : yueOnuk s By3oB / H.H. Kynses, T.B. Konnpamona, E.B.
Tepentsena, A.I'. ®abpudHOB ; o 0011, pen.a.to.H., mpod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (HoBas crynenueckas Oubnuoreka) - ISBN 978-5-98704-786-6. - Pexxum moctyma:
http://znanium.com/catalog/product/1015021

CNews.ru — u37aHuE O BBICOKMX TEXHOJOTUSX. [ DJIEKTPOHHBIN pecypc] -

http://www.cnews.ru/

Docflow. Bce o wwmpe »3iekTpoHHOro mAokyMeHTooOopora. [[lopTam mocBsmieH
JNEKTPOHHOMY JOKYMEHTOOOOpPOTY U CMEXHBIM oTpacisM. OH Mpu3BaH NPeJOCTaBUTH
YUTATEJISIM CaMYI0 TMOJHYI0, CTPYKTYpUPOBAaHHYIO M TIOJIE3HYI0 HH(GOPMAIMIO O PBHIHKE,
TEXHOJIOTHSIX, PEUICHUAX, KOMIIAHUAX U JuUax]. [DnekTpoHHbIM pecypc| - DIEKTpOH, AaH.-
M.,— www.docflow.ru, cBOOOHBINH. — 3ari. ¢ dKpaHa.

4. DOC-Online. HezaBucumelii moptai 0 cUCTEMax AJIEKTPOHHOI'O JOKYMEHTOOOOpOTa.
www.doc-online.ru

9.2 MeToaudeckue PEKOMEHIAUHA ITO MOATOTOBKE MUCHbMECHHBIX paﬁoT


http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
C:\\Users\\GlotovaSA\\AppData\\РПД 2018-19\\РПД Обновленные\\ИДОУ 2018\\CNews.ru — издание о высоких технологиях
C:\\Users\\GlotovaSA\\AppData\\РПД 2018-19\\РПД Обновленные\\ИДОУ 2018\\CNews.ru — издание о высоких технологиях
http://www.cnews.ru/
http://www.doc-online.ru
C:\\Users\\GlotovaSA\\AppData\\РПД 2018-19\\РПД Обновленные\\ИДОУ 2018\\CNews.ru — издание о высоких технологиях
C:\\Users\\GlotovaSA\\AppData\\РПД 2018-19\\РПД Обновленные\\ИДОУ 2018\\CNews.ru — издание о высоких технологиях
http://www.cnews.ru/
http://www.doc-online.ru
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[ToaroroBka pedepara MO3BOISET 3aKPENUTh TEOPETHUECKHUE 3HAHMS MO TUCLUILIMHE,
npruoOpPECTH HABBIKM CAMOCTOSTENIFHOTO YIITyOJIEHHOTO M3Yy4YeHHs OJHOTO M3 Pa3lelioB Kypca.
[Ipu noaroToBke pedepara CTyAEHTHI MOIYYaOT HABBIKU U YMEHHE paboTaTh ¢ HCTOYHUKAMU U
JUTEpaTypoi, aHaIM3UpOBaTh (AKThl M JIAaHHBIC CHEUMATBbHOM JIMTepaTyphbl, H3jararhb
MIPOYUTAHHOE COBPEMEHHBIM MPO(HECCUOHATIBHBIM S3BIKOM.

Pedepar nomxkeH ObITh 0pOpPMIIEH B COOTBETCTBUU C TPEOOBAHUSIMU, NPEIbSIBIIEMbIMU K
MOJATOTOBKE U OPOPMIIEHHUIO HAyUHBIX PaloT.

Pecdepar Briarodaer:

- TUTYJIbHBIH JIUCT;

- OIJIABJICHHUE;

- BBE/ICHUE;

- OCHOBHYIO 4YacTh (TeMaTHYECKHE pa3/iebl);

- 3aKJII0YCHHE;

- CIIUCOK UCIOJIb30BaHHBIX UICTOYHUKOB U JIUTEPATYPBHI.

O6bem pedepara - 15cTpanunr  Tekcta (mpu Habope uepe3 1,5 mHTEpBana W pasMepe
mpudra 13-14). Pedepat nuiercst Ha OAHOM CTOPOHE CTaHIAPTHOTO JKcTa Oymaru ¢popmara A4
(210x197Mm).

Crpanunsl pedepara HymMepyloTcs apabckuMu IMdpamMu Ha BEpXHEM IoJie JUCTa, 0e3
KaBbIY€K, 1€(UCOB U IPYTUX 3HAKOB IPENUHAHUA. TUTYIbHBIN JUCT U OTJIaBJICHHE HE HYMEPYIOT,
HO BKJIIOYAIOT B 001Kl 00beM pedepara.

HayuHno-cnipaBouHbIii annapat pedepara BKIIOYAET CIIUCOK UCTOYHUKOB U JINTEPATYPHI U
HOJICTPOYHbIE CHOCKU. 1I0ICTpOYHBIE CHOCKM MCIOJB3YIOTCS BO BCEX CiIydasX LIMTUPOBAHMS B
TEKCTe pedepara MpaBOBBIX aKTOB, JIOKYMEHTOB, IMPOW3BEICHUI aBTOPOB MOHOTpadwuii, cTaTei,
y4eOHHKOB, y4eOHBIX TOCOOUHL, a TaKKe MPHU UTUPOBAHUH CTAaHAAPTHBIX ONpPEIEICHUN TEPMUHOB
u noHatuil. Bee npuBonumele B pedepare (akTbl, UUPPHI, 1aThl, KOHKPETHbIE JaHHbIE TAK¥Ke
JIOJKHBI OBITH MOATBEPKACHBI MTOJICTPOUYHBIMU CHOCKaMH.

CHOCKM HYMEpYIOT B IpejiesiaX OJHOM CTpaHUIbl apaOCKUMHU LU(paMu, TEKCT CHOCKU
pa3MeIIaloT Mo MOCIEIHEN CTPOKON TEKCTa

9.3 HNHuble MaTepuaIbl
MeToauyeckne yKazaHus 1Jis 00y4aIOUIUXCS 10 OCBOEHHIO JUCIUNIMHBI
Bua padorsl Conep:xanue Tpynoemko Pexomenpanun
(mepeyeHb BONMPOCOB) CTh
camocTosiTe
JIbHOM
padoThl
(B yacax)

Paspnen 2. Uctopust aromatusanuu J0Y

IToaroroska 1. OcHoBHEIE STaIbI 4 gaca 1. Jlapun Muxaun

K JIEKIIUU apromatuzanuu JOY. BacunpeBuu. HNudopmannonHoe
2. Dtambsl  BHEAPCHHS obecrieueHne yrpaBjeHuUs . yaeOHOe
aBTOMATHU3UPOBAHHBIX nocobue / M. B. Jlapun ; [M-Bo
TEXHOJOTUM  CO3JaHus, obpazoBanusi u  Hayku  Poc.
00paboTKH, ®denepanuu, Oenep. roc. OIOIKETHOES
UCIIOJIb30BaHUS u o0pa3oBaT.  YUYpEXKICHHE  BBICII.
XpaHEHUs JOKYMEHTOB. o0pa3oBaHus "Poc. roc.
3. DBomonus ryMaHuTapusli yH-T"]. - Mocksa:
TEXHOJIOTHI PITYVY, 2018.-278 c.
JIOKYMEHTHPOBAHUS 2. Kymnses,
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uHpOpMaLUu.

H.H. MadopmanrioHHbIe TEXHOJIOTHI
B JIOKyMEHTAallMOHHOM O0ecreueHun
VOpaBIEeHUS U apXUBHOM JIETe :
yueOonuk st By30B / H.H. Ky#nses,
T.B. Konapamoga, E.B. Tepenrtbena,
AI'. ®abpuunoB ; mox oOmI.
pen.n.ro.H., nmpodp. H.H. Kynsesa. -
M.: Jloroc, 2017. - 408 c. - (HoBas
cTyneHveckas oOubnmoreka) - ISBN
978-5-98704-786-6. - Pexum
JIOCTyTIa!
http://znanium.com/catalog/product/1
015021

3. AraibloB Buxkrop
[TerpoBuuy. ba3el naHHBIX : YUEOHUK:
B 2 xknamrax. - 1. - Mocksa ; Mocksa :
Uszparensckuit Jlom "®OPYM"
OOO "HayuyHO-M3AaTEIbCKUN LIEHTP
NHOPA-M", 2018. - 271 c. - ISBN
9785819907139.
http://znanium.com/go.php?i1d=9292
56.

4. EBnokumosa JIronmuna
MuxainoBHa. ONEeKTPOHHBIN
JOKYMEHTOOOOpPOT U obecreueHue
0e301acHOCTH CTaHJapTHBIMU
cpenctBamu  windows :  VYueOHoe
rmocobwue. - 1. - MockBa ; Mockaa :
OO0 "KYPC" : OOO "Hayuno-
n3narensckuii nearp MMHOPA-M",
2018. - 296 c. - ISBN
9785906923240.
http://znanium.com/go.php?i1d=9397
86

3. HNudopmannoHHsle
TEXHOJIOTHH yNpaBieHUs : yUeOHUK /
b.B. UepnukoB. — 2-¢ u3a., nepepao.
u gon. — M. : U «DPOPYM» :

NHOPA-M, 2017. — 368 c. —
(Briciee oOpazoBanue). - Pexum
JOCTyIHa:

http://znanium.com/catalog/product/5
45268
KoHcnekT nekumii

Hroro

4 yaca

Paznea 3. Tpe
perJaMeHTHup

0OBaHHUS HOPMATHUBHO-NPABOBbIX H HOPMATHBHO-METOAUYECKUX JOKYMEHTOB,
OIIMX UCNOJb30BaHNe HH(OPMAIIMOHHBIX TexHoJioruii B 1IOY

IToaroroska
K JICKIIMH

1. 3akoHOATENILHEIE U
NOA3aKOHHBIC aKThl PD,
periIaMeHTUPYIOIIUe
BHEJIPEHHUE U

HCITIOJIB30BAHHUEC

4 gaca

www.]urizdat.ru/editions/official/lcrt/

- CoOpanue 3akoHoarenpcTBa PO

www.rg.ru/ - Poccuiickas razera
www.rusarchives.ru — ®ezgepaibHoe

apXMBHOE areHTcTBO PO



http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://www.jurizdat.ru/editions/official/lcrf/
http://www.rusarchives.ru/
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MH(POPMALIMOHHBIX www.vniidad.rw/ -  BHUUJAI
texnozoruii B JIOVY. (Bcepoccuiickuii HAay4HO-
2. HopmatusHo- UCCIIEN0BATEIIbCKUN UHCTUTYT
METOANYECKHE JOKYMEHTOBEJEHUSI M  apXMBHOTO
JIOKYMEHTBI Y CTaHaPThI. Jiena)

3. Coser o www.consultant.ru/ - odpunuamTbHbIIR
UH(pOPMALIMOHHON caiit komnanuu Koncynsrantllnoc
0e301acHOCTH pu www.garant.ru/ - ”HGOpPMaLMOHHO-
IIpesunente PO. IIpaBoOBOM noprain I'apant

4. MexnyHapoaHbie Koucnekr gexnui

crangaptsel UCO u MOK.

5. Harnonanbubie

CTaHJapTBhI.

Utoro

4 gaca

Pa3gen 4. OcHoBHBIE 00beKThI M MPUHIHUIBI aBToMaTu3auuu JOY u opranuzanumn
3J1eKTPOHHOI0 IOKYMEHT0000poTa

IToaroroska 1. TunoBele 3amaun 6 4acoB 1. Jlapun Muxaun
K JIEKIIUA aBromatuzanuu JOY. BacunbseBuu. NudopmanmonHoe
2. OcHoBHbIE o0OecrieueHre yMpaBleHUs : ydeOHOe
UH(POPMALIMOHHBIE nocobue / M. B. Jlapua ; [M-Bo
TEXHOJIOTHH, o0Opa3oBaHUs u HAyKHU Poc.
ucnonb3dyemsie B JIOY u Oeneparin, Denep. roc. OOIKETHOE
uX KinaccupuKanus. oOpa3oBar. YUpEXKJIEHUE  BBICII.
3. Bumger unbopmammm, o0pa3oBaHUs "Poc. roc.
cojepKalieics B ryMaHuTapHeli  yH-T"]. - Mocksa:
3JIEKTPOHHOM PITY, 2018.-278 c.
JIOKyMEHTE. www.consultant.ru/ - odunuamTbHbIIR
4. Tepmunoorys, caut komnanuu KoncynprantlIntoc
ucnomnsizyemas B VC. www.garant.ru/ - “HGOpPMaLMOHHO-
5. OcHOBHBIE  BH[BI IpaBoOBOM nopraiu I'apaHT
dhopmatos, www.doc-online.ru;
ucnosas3zyemsie B JIOY. WWW.CCM.CNEWS.Iu
OdunmanbHbIN CalT 1C:
[Ipennpusitue 8. - [DAEKTPOHHBIN
pecypc] - https://v8.1c.ru/.
OdunmanbHblii caliT «NEeKTPOHHBIE
O(HUCHBIC CUCTEMBD» - [DJIECKTPOHHBIN
pecypc] - https://www.eos.ru/.
OdunmanbHbIN CauT KOMIOAHUU
«Uurep-Tpact» -  [DneKTpoHHBIN
pecypce] - https://www.intertrust.ru/.
OdwurmanbHbII cairt KOMITAaHUHU
«Cognitive Technologies» -
[DnexkTpoHHBII pecypc] -
https://www.cognitive.ru/
U Jap.
Koucnekr geximi
Hroro 6 yacoB

Paznen 5. Peanuzanus 3aga4q JIOY ¢ nomombro MS Office



http://www.vniidad.ru/news1/example.php
http://www.consultant.ru/
http://www.garant.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.ccm.cnews.ru
https://v8.1c.ru/
https://www.eos.ru/
https://www.intertrust.ru/
https://ru.wikipedia.org/wiki/Cognitive_Technologies
https://www.cognitive.ru/
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[Toaroroska | 1. [TpunHIUIIBL 6 yacoB Kucenes, I'. M. Uudopmanronusie

K JICKIIUU MIOCTPOCHHUS u TEXHOJOTMM B OKOHOMHKE |
(YHKIIMOHUPOBAHUS ynpasienuu (3¢dexkTuBHas pabdora B
O(HUCHBIX CHCTEM B CpeJie MS  Office 2007) [DneKTpoHHBII
nakera MS Office. pecypc] : YueGHoe mocobue / I'. M.
2. IloxgroroBka, Kucenes, P. B. boukoBa, B. HN.
peructparus, o0paboTka CagponoB. - M.: MUzparenncko-
U XpaHEHHE JOKYMEHTOB Toproas kopnoparus "J{amkoB u K°",
cpeactBamu mnakera MS 2013. - 272 c¢. - ISBN 978-5-394-
Office. 01755-1. - Pexum JIOCTYyTIA:
3. JlormomHUTEIbLHBIC http://znanium.com/catalog/product/41
BO3MOKHOCTH PabOThI ¢ 5083
o UCHBIMU KoHcnekT nexiuit
nporpammamMu  Word u
Excel B MS Office.

Hroro 6 yacoB

Pa3nen 6. ba3bl 1aHHBIX B HH(POPMAILIHOHHOM O0eclieYeHNH YIIPaBJIeHHA

ITonroroBka | 1. Ilonstue u crpykrypa 6 yacos 1. AramsuoB Buxrtop Ilerposuu.
K JICKIIUU 0a3bl JaHHBIX. baspl nanubIx : YueOnuk: B 2 kaurax.
2. Mopenu mnocTtpoeHus - 1. - MockBa ; MockBa :
0a3bl JaHHBIX. Hznparensckuii JJom "O®OPYM" : OO0
3. [TonsiTne "HayuHo-u3narenbckuit LIEHTpP
KopriopatuBHoi B/ wu NHOPA-M", 2018. - 271 c. - ISBN
KOPIIOPAaTHBHOMN ncC. 9785819907139.
TpebGoBanmst K http://znanium.com/go.php?1d=92925
koprnopatuBHo B/l u 6.
HcC. KoHucnekT mexmmii
4. OcHOBHBIE CBOWCTBa
0a3pl  maHHBIX  Lotus
Notes u MS Access.
5. Cucrembl ynpaBieHUS
0azamu gaHHbIX (CYBJI).
Hroro 6 yacoB

Pa3znen 7. TpeGoBanus K GyHKIHOHAIBHOMY M ANNAPATHO-NPOrPAMMHOMY o0ecIleYeHHI0

aBTOMATH3HPOBaHHBIX cucteM JOY

ITonroroBka | 1. Kopnoparususie
K JICKIIUU nH(pOpMaLMOHHbIE
CUCTEMBI.
2. Bunnl u
Pa3HOBUIHOCTH AC
JOYV.
3. Kpurepuun BbIOOpa
KOMITaHUH-pa3paboTYnKa
AC 10YV.
4. Kputepuu Boioopa AC
J0Y u HMHBIX
MPOrpaMMHBIX
IPOAYKTOB
MIPUMEHUTEIBHO K
3ajauaM OpraHu3alyy.

6 4acosB

1. Jlapuyn Muxaun BacuibeBuu.
WNupopmanronHoe o0ecrieueHue
ynpaBiieHus : yuyebHoe nocobue / M.
B. Jlapun ; [M-Bo oOpazoBaHusi u
Hayku Poc. ®enepanuun, denep. roc.
Or0/DKETHOE 00pa30BaT. YUPEKICHHE
Bblcll.  oOpaszoBanuss "Poc. roc.
rYMaHUTapHbI  yH-T"]. Mocksa:
PITY, 2018.-278 c.

HNuTtepHeT pecypcebl:
www.doc-online.ru;
WWW.CCM.CNEeWSs.Iu,
WWW.COmprIess.ru; www.business-
process.ru; Www.eos.ru u Jip.;
KoHCTIEKThI JEKIHH.



http://znanium.com/catalog/product/415083
http://znanium.com/catalog/product/415083
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://www.eos.ru
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5. Pazpabotka
TEXHHYECKOTO 3aJaHusI.
6. [IpuHmns!

MPOCKTUPOBAHUS U ATATIBI
BHenpenuss AC JIOY B
JeATEIbHOCTD
OpTraHH3aIH.

7. HaubGonee
MOMYJISIPHBIE
copemernbie AC JIOY.

Htoro 6 JyacoB

Paznen 8. UHTepHeT-TEXHOJI0TUN U MH(POPMALIMOHHBbIE

pecypcsbl, ucnojibdyembie B J1OY

IToaroroska | 1. TToustue 6 Jaca
K JEKIIUU «H()OPMAITMOHHBIH

pecypey.

2. I'moGannHbBIE

BBIYUCITUTEIILHBIE — CETH
(WAN) wu nokajibHbIC
BBIYUCITUTEILHBIE  CETH

(LAN).

3. OcobOeHHOCTH TOHCKA
UHPOpMALIUU B
Hutepner.

4. Pecypcsl Hutepuer
IE CHEINAINCTOB
coepst J1OY.

1. EBnoxkumoBa JIronmuita
MuxainoBHsa. DNEKTPOHHBIN
JIOKYyMEHTOO00pOT U  obecreyeHue
6e30macHOCTH CTaHJAPTHBIMHU
cpenctBamu  windows :  YueOHoe
nmocobue. - 1. - MockBa ; MockBa :
000 "KYPC" : OOO "HayuHno-
m3natenbekuit  uentp MHOPA-M",
2018. - 296 c. - ISBN 9785906923240.
http://znanium.com/go.php?id=93978
6

2. WNudopmannoHHble
TEXHOJIOTHH YIPaBJICHUS : YICOHUK /
b.B. UepHukoB. — 2-e u3n., nepepao.
u gon. — M. : U] «DOPYM»

NH®PA-M, 2017. — 368 c. —
(Beictiee  obpaszoBanme). - Pexum
JOCTyTIa:

http://znanium.com/catalog/product/54
5268

WuTepHet pecypcesr:
www.jurizdat.ru/editions/official/lcrf/
- Cobpanue 3akoHoareabcTBa PO
www.rg.ru/ - Poccuiickas razera

www.rusarchives.ru —  ApXHBHOE
areHTcTBo PO

www.vniidad.ru/ - BHUUJIAL
(Bcepoccuiickuii Hay4HO-
UCCIIeIOBATENIbCKHMA HUHCTUTYT

JIOKyMEHTOBEACHUSI W  QpXUBHOTO
Jiena)

www.consultant.ru/ - opuIHaTbHBIH
cait komnannu Koncynperantlntoc
WWw.garant.ru/ - “HGOpPMAaIIMOHHO-
npaBoBoil moprtain ["apaHT u 1p.;
KoncnekTs! nekiuii.

Pa3znen 9. YnpasiieHue 10CTYNIOM K JI0OKYMEHTHPOBAHHOI HH(OPMAHH



http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://www.jurizdat.ru/editions/official/lcrf/
http://www.rusarchives.ru/
http://www.vniidad.ru/news1/example.php
http://www.consultant.ru/
http://www.garant.ru/
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Iloaroroska
K TeCcTaM
Iloaroroska

pedepara

4 yaca

1. Jlapun Muxaun
BacunbeBny. NudopmarnmonHoe
o0ecrieyeHne YIpaBleHHs : ydeOHOe
nocoobue/M. B. Jlapun; [M-Bo
o0pa3oBaHUs u HayKu Poc.
Oenepannn, Denep. roc. OIOIHKETHOE

oOpa3oBaT.  YuYpeKIEHHE  BBICIIL
oOpazoBaHHs "Poc. roc.
ryMaHuTapHbii  yH-T"]. - Mocksa:
PITYVY, 2018.-278 c.

2. AranbioB Bukrop

[TerpoBuy. ba3pl naHHBIX : YUeOHUK:
B 2 kuwmrax. - 1. - MockBa ; MockBa :
Wznarensckuii Jom "OOPYM" : OO0
"Hayuno-uzgarenbckuit LIEHTP
NHOPA-M", 2018. - 271 c. - ISBN
9785819907139.
http://znanium.com/go.php?id=929256
3. EBmokumoBa  Jlrogmuiia
MuxainoBHa. DIIEKTPOHHBIN
JOKYMEHTOO0OpOT U  obecredeHue
0€301MacHOCTH CTaHJapTHBIMU
cpeactBamu  windows @ YueOHOe
mocooue. - 1. - MockBa ; Mocksa :
000 "KVYPC" : OOO "Hayuno-
m3narensckuit  neatp MHOPA-M",
2018. - 296 c. - ISBN 9785906923240.
http://znanium.com/go.php?1d=939786
4. Nudopmannonusie
TEXHOJOTUM  ympaBieHus:  Yued.
nocobue st By3oB / [lon. pen. mpod.
I'.A.Turopenko. 2-e u3a., gom. — M.:
IOHUTU-AAHA, 2005. 439 c.

5. JlJapug  M.B.  VYmnpasnenue
JOKYMEHTAIlMeil B OpraHu3aiusax.—
M.: Hayu. kH., 2002.

6. CankoB B.B.
NudopmanmoHHBIE  TEXHOJOTHH |
KOMITBIOTEPHU3AIUS IeTONPOU3BOICTBA
/ B.B. CankoB. — 2-¢ u3n., crep. — M.:
W3natenbckuii 1EHTp «AKagemMus»,
2007. 288 c.

7. MeseHueB K.H.
ABTOMAaTH3UPOBaHHBIE
nH(pOPMALIMOHHBIE CHUCTeMbI, M3.:
Axanemus, 2012, 176 c.

WNutepHeT pecypcesl:
www.jurizdat.ru/editions/official/lcrt/
- CoOpanue 3akoHoaTenbCTBa PO
www.rg.ru/ - Poccuiickas razera
www.rusarchives.ru —  ApXuBHOE
areHTcTBO PO



http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://www.jurizdat.ru/editions/official/lcrf/
http://www.rusarchives.ru/
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www.vniidad.rw/ -  BHUHUJAL
(Bcepoccwuiickmii Hay4YHO-
HCCIIEN0BATEIIbCKUN UHCTUTYT
JOKYMEHTOBEIEHUS U apXHMBHOIO
nerna)

www.consultant.ru/ - odpunuamTbHbIIR
caiit komnanuu Koncynsrantlliroc
www.garant.ru/ - ”HGOpPMaLMOHHO-
IIpaBoOBOM noprai ['apanT u 1p.;
KoHcnekTsl nekuil.



http://www.vniidad.ru/news1/example.php
http://www.consultant.ru/
http://www.garant.ru/

